Brief History


The Philippine Revolution against Spain started with the Cry of Pugad Lawin on August 26, 1896. A revolutionary government drafted a constitution, and on January 23, 1899, the first Philippine Republic was inaugurated .    


The Malolos Constitution provided for a Council of  Government that was to be composed of a President and seven appointed Secretaries, one of whom was to be in charge of foreign relations.


The Department of Foreign Affairs was formally created on June 23, 1898 by General Emilio Aguinaldo, the President of the First Philippine Republic, eleven days after the declaration of the Philippine Independence at Kawit, Cavite.


Gen. Aguinaldo appointed Apolinario Mabini as the Republic’s first Secretary of Foreign Affairs. But with the signing of the Treaty of Paris, which formally ended the Spanish –American War, the country found itself under American rule.


The earliest attempts of the first Filipino diplomatic agents at diplomacy was in soliciting international recognition of Philippine Independence and support for the country’s revolutionary efforts.

What is a Passport?


A passport is a document issued by the Philippine Government to its citizens who intend to travel abroad. Through the passport, the Philippine Government requests other governments to allow Filipino citizens to enter into their countries and to extend to them all forms of assistance and protection, if the need arises. However, possession of a Philippine Passport is not a guarantee that its holder will be granted a visa by a foreign government to enter its territory.


A passport is valid for a period  of five (5) years. However, it should be renewed at least six (6) months before expiration.

Offenses and Penalties of Republic Act. 8239 otherwise known as the Philippine Passport Act of 1996:


A passport is a proclamation of citizenship of a Filipino and should be accorded the highest respect by its  holder. Any act prejudicial to its integrity is a serious crime and should be finalized.

The following are the types of Offenses and Violations of the provisions of the Philippine Passport Act of 1996 or Republic Act 8239

NATURE OF OFFENSE/VIOLATION


FINE
NO. OF YEAR OF IMPRISONMENT

Offence relating to issuance

1. Misrepresentation of official capacity
P15,000 – 60,000
18 mos.6 yrs.

2. Issuance by a diplomatic or consular officer of a passport    

    to a person not owing allegiance  to the republic
P15,000 – 60,000
18 mos.6 yrs.

3. Issuance of a passport or travel document by a    

    diplomatic or consular officer to a person not entitled 

    thereto or more than one (1) passport to one (1) person 

    (except as provided in the Act)
P15,000 – 60,000
18 mos.6 yrs.

Offense relating to false statements

1. False statements in the application form 
P15,000- 60,000
3 – 10 yrs

2. Use or attempt to use a fraudulent passport 
P15,000- 60,000
3 - 10 yrs

3. Travel and recruitment agencies convicted of offenses  

    relating to false statements


Revocation of license, for feature of escrow accounts or guarantee deposits 


Offenses relating to forgery

1. Forgery, mutilation, alternation of passport, travel document or supporting documents
P60,000-150,000
6 – 15 yrs.

2. Willful  use, attempt to use or furnishing to another a fake passport or travel document
P60,000-150,000
6 – 15 yrs.

3.Travel and recruitment agencies convicted of forgery of five or more passports or travel documents tantamount to national sabotage
P250,000-1,000000
7 – 17yrs

Offenses  relating to improper use

1.Use or attempt to use of passport or supporting 

   documents which belong to another


P 60,000- 150,000
6 – 15 yrs

2. Use of attempt to use in violation of conditions or 

    restriction contained therein
P 60,000- 150,000
6 – 15 yrs

3. Further, disposes or delivers a passport for use by 

   another
P 60,000 – 150,000
6 – 15 yrs

4. Defaces or destroys a passport
P60,000 – 150, 000
6 – 15 yrs

Offences of relating to multiple possession

1. Multiple possession of passport (every un-expired passport)
P150,000 – 60,000
18 mos. – 6 yrs

Means of Getting a Passport:

1. Traditional 

Any Filipino citizen may apply for a passport either individually or through a travel agency of his/ her choice at the main building of the Department of Foreign Affairs located at Roxas Boulevard corner Libertad St., Pasay City, Metro Manila or in any of its regional branches in the country.

DFA REGIONAL CONSULAR OFFICES

                 (As of 01 December 1998)

REGION 1

DFA  Regional Consular Office

Transfield  Bldg., Pagdalagan Norte

San Fernando City, La Union

TEL NO.: (072) 888-3733

TELEFAX NO.: (072) 888-5484

Email: dfarcolu@net.com.ph
OIC: Edwin Joseph Edralin 
REGION VI

DFA Regional Consular Office

Yulo St., Iloilo City 

Tel No. (033) 336-1737 / 337-8017

TELEFAX NO. (033) 337-8017

Email Add: dfailo@iloilo.net
OIC: Sarah G. Salcedo



REGION II 

DFA Regional Consular Office

Municipal Bldg. Tuguegrao, Cagayan Valley

TEL. NO: (078)846-2310

TELEFAX NO: (078) 846-2310

OIC: Normandy U. Macadangdang
REGIONS VII & VIII

DFA Regional Consular Office

Medalle Bldg., Annex

Don Julio Llorente St., Cebu City

Tel No. (032) 256-3193

TELEFAX NO. (032) 253-6798/ 256-0624

Email Add: dfacebu@mozcom.net
OIC: Leon Rodion S. Rojas  

REGION III

DFA Regional Consular Office

Paskuhan Village, San Fernando, Pampanga

TEL NO: (045) 963-1879

TELEFAX NO: (045) 9616638

E-MAIL ADD: rcopmp@sfp.irnet.net.ph
OIC: Corazon M. Cruz
REGION IX

DFA Regional Consular Ofice

Upper Calarian, Southcom Bldg.

Zamboanga City

TELEFAX NO.: (062) 9917958/ 991-4398

Email Add: dfa9@zambo.ph.net
OIC: Mipanto A. Sarip 

REGION IV

DFA Regional Consular Office

Manpower Training Center

Better Living Subd., Isabang, Lucena City

Tel No.: (042) 710- 4526

Telefax No.: (042) 3731898

Email Add:dfal@quezon.net

OIC: Daniel Lorzano
REGIONS X, XII & XIII

DFA Regional Consular Office

5th Floo, City Hall Bldg., Cagayan De Oro City

Tel No. (08822) 724-309

Email Add: rcocdo@cdo.weblinq.com
OIC: Dicasaran B. Arcraman

  

REGION V

DFA Regional Consular Office

3rd Flr. City Hall Bldg., Legaspi City

Tel Nos.: (052) 480-1773

TELEFAX No. (052) 245 5056

Email Add: dfaleg@globalink.net.ph
OIC: Alfredo B. Valeza
REGIONS XI, XII & XIII

DFA MINDANAO

DOORS I & 2 Tourist Complex

Magsaysay Park 8000, Davao City

Tel No: (082) 2273900 / 277-0712 to 13

TELEFAX NO. (082) 221-4552

Email Add: davaorco@dv.weblinq.com
OIC: Erlinda Albay

II. Tele serve


This system is limited to passport renewals only. This will cease upon implementation of the Machine Readable Passport Visa (MRPV) early next year.

1. Call DFA Passport Direct at 737-1000, 24 hours  day, seven days a week

2. The next day, a courier will pick up your old passport and your payments.*

**Php 1,200 (all inclusive : Two-way courier fee, document tracking, unlimited use of the help line)**

3.  Your passport will be proceed by the DFA

4.  Your new passport will be delivered at your home or office

Application for Passports and other Service Abroad:


All applications for passport of the Filipino citizens residing abroad shall be proceed only at the place where the applicants are residing. An exception is when the place of residency is not within the jurisdiction of any Foreign Service establishment, in which case, the establishment nearest the place may process the application.

ADDRESSES OF PHILIPPINE

FOREIGN SERVICE ESTABLISHMENTS / POST

(as of February 2001)

ABU DHABI

Embassy of the Philippines (6/00)

Vila No. I. Nazda St., P.O. Box 3215, Abu Dhabi
 










Passport Requirements for First Time Applicants:


Under the new guidelines released by DFA 19 November 1999, all applicants need to present only the following:


A primary document which can either be  a SECPA birth certificate, or in cases of birth certificates with delayed registration, copies of the birth certificate, and documents such as voter’s affidavit or school records (official Transcript of Records/ Form 137), and a baptismal certificate.


A support document may be any of the following:

· Voter’s affidavit with voter’s list

· Driver’s license

· NBI clearance (at least two years old)

· SS E-1 form

· Baptismal Certificate

· Income Tax Return (ITR)

· School Form 137

· GSIS Policy

· Government Service Record

An applicant who has none of the above supporting documents has to present a current NBI clearance for purposes of identification.

Special requirements for applications with no birth records will be maintained. Minimal additional requirements will be required from married women using their husband’s name, divorced women, unmarried mothers with children not using their father’s names, widows, minor applicants, adopted children, Filipino Muslims, Muslim converts and employees.

Personal Appearance

The Philippine Passport Act of 1996 states that “In case of first time applicants, the applicant must present himself/herself in person to prove that he or she is the same person and of the age claimed in the application.” 


Personal Appearance of applicants will be entertained at designated windows from 9:00 am to 3:00 PM, Monday to Friday.


Filing of the applications of those who have complied with the personal appearance requirement shall be done by the agency concerned within forty eight (48) hours of compliance thereof. The applicant shall be required a new to comply with the personal appearance in case of failure by the agency to file the applications within the specified time.


Applicant shall submit the original of the duly accomplished application; photos properly pasted in the space provided, and one photocopy. The signing and thumb printing by the applicant of the original and photocopy of the application shall be done at the time of the personal appearance of the applicant with the Processing Agency Section. Upon verification, the original of the application form shall be returned to the applicant for submission to the agency concerned while the photocopy shall be retained at the Processing Agency Station.  


Applicant shall be advised to bring with them available supporting documents, such as Voter’s or Postal Ids, Driver’s License, Employment Paper ID, etc. , should there be a need for further verification or identities and claims on personal data.


Please take note that compliance with the personal appearance requirement does not necessarily mean approval of the application. This is still subject to the usual evaluation of documents and compliance with the prescribed requirements.

In case of  no Birth Record:

If born on or before 1950

1. Certificate of Non-availability of birth record from the Local Civil Registrar’s Office. The certificate should be specify the reason for non-availability of birth record.

2. Joint Birth Affidavit signed and executed by two (2) disinterested persons stating the applicant’s date and place of birth, legitimacy, citizenship and names of parents, applicant’s relationship with the person executing the affidavit and how and through what source they acquired the information.

3. Baptismal Certificate or Voter’s Affidavit or Certified True Copy (CTC) of Voter’s Affidavit (VA) from COMELEC or any public document indicating date and place of birth and citizenship. 

If born  after1950

1. Authenticated late registered Birth Certificate

2. Baptismal Certificate or Voter’s Affidavit (VA) or CTC of VA from COMELEC or any public document indicating date and place of birth and citizenship.

Additional Requirements:

The processor writes and signs behind the application form the needed additional documents to be presented.

A. FOR MARRIED WOMEN WHO CHOSE SURNAME OF HUSBAND – NSCO Marriage Contract and Photocopy of Marriage Contract or CTC and Photocopy of such contract issued by the Local Civil Registrar duly authenticated by the NSO.

B. FOR WOMEN – ANNULLED OR DIVORCED FROM FOREIGN NATIONAL

a) Authenticated copy and photocopy of the first page and the dis-positive portion of the judgment granting divorce or annulment.

b)  Certified true copy and photocopy of the first page and the dis-positive portion of the judgment granting divorce or annulment, authenticated by the Philippine Embassy or consulate when the divorce was obtained.

C. FOR SPOUSES OF FOREIGN NATIONALS WHO WERE MARRIED AT LEAST SIX (6) MONTHS PRIOR TO THEIR APPLICATION FOR A PASSPORT 

a) Letter of appointment

b) Visa approval

c) Checklist

d) Original and photocopy of the Guidance and Counseling Certificate from the Commission on Filipinos Overseas

e) Foreign husband to secure from respective embassy the “legal capacity to marry”

f) Affidavit of support and consent signed by both parents

D. FOR FIANCEES OF FOREIGN NATIONALS – SAME AS ABOVE

E. FOR MINORS (below 18 years old)

a) Personal Appearance of either parent before the passport-issuing office.

b) Passport and photocopy of the passport of both parents or the person travelling with the minor

c) If minor is not travelling with either parent, an original and photocopy of the Department of Social Welfare & Development (DSWD) Clearance and the affidavit of Support and Consent must also be submitted.

d) If both parents are abroad, such an affidavit must be authenticated by the Embassy or Consulate nearest to where the parents reside.

e) If application is filed by a person other than the minor’s parents, a Special Power of Attorney (SPA) must also be submitted. If executed abroad, the SPA must be authenticated by the nearest Embassy or Consulate General.

f) A parent should attest and sign the child’s passport application form and photos

g) Affidavit of support and consent signed by both parents.

DSWD CLEARANCE IS REQUIRED AT THE PORT OR AIRPORT UPON DEPARTURE

F. FOR ADOPTED CHILDREN

a) Authenticated copy and photocopy of the dis-positive portion of the court order on adoption

b) Authenticated copy and photocopy of original and amended Birth Certificate

c) DSWD clearance

d) Photocopy of both adopted parent’s passport if travelling with the minor.

e) Affidavit of Support and Consent by adopted parents

f) In case of Inter country adoption under R.A. 8043, the following shall be required:

-Court Decree of Abandonment of child or the Death Certificate of the child’s parent’s, or the Deed of Voluntary commitment executed after the birth of the child

-Endorsement of child to the Inter country Adoption Board by DSWD

-Birth or Foundling Certificate

-Child’s own consent if  he / she is ten (10) years or older and to be witnessed by a social worker

G. FOR GOVERNMENT OFFICIALS / EMPLOYEES

a) Approve leave of absence

b) Travel authority from the Head Office / Department

c)  Resignation or retirement of papers

H. FOR IMMIGRANTS

a) Letter of appointment

b) Visa approval

c) Checklist

I. FOR SEAMEN – original and Photocopy of valid seaman’s book.

J. FOR ILLEGITIMATE APPLICANTS

a) Affidavit of Illegitimacy

b) Certified True copy and photocopy of Birth Certificate with LCR No.

c) DSWD Clearance, when father has custody of the illegitimate child allegedly due to mother’s abandonment of the child.

K. FOR MUSLIM APPLICANTS

a) For those whose births were registered, the requirements are the same as those for first time passport applicants.

b) For those whose births were not registered, the following are required:

· CTC of late registered Birth Certificate from the NSO

· Original and photocopy of Voter’s Affidavit or National Bureau of Investigation (NBI)

· Clearance or other supporting documents indicating date and place of birth and citizenship

· Certificate from the Office of Muslim Affairs (OMA) or Office of the President 

· Certificate from the Office of Middle East and African Affairs (OMEA), Department of Foreign Affairs

· Joint birth affidavit

a) For Muslim converts

· Court order allowing a change in name

· Annotated birth certificate

b) Haj Passport – This passport is issued to Muslim Filipinos traveling for the purpose of pilgrimage. This has a validity of seven (7) months and is good for one travel only. This may not be renewed into a regular passport. Those applying for regular passport will have to comply with the usual requirements. The requirements for the Haj passport are as follows:

· OMA endorsement

· OMA certificate of tribal affiliation

· Joint birth affidavit

· Personal Appearance Guarantee Form signed by OMA

  Applicants with doubtful citizenship may be referred to the Citizenship Evaluation Committee (CEC) for interview and evaluation.

   Applicants may be required to produce additional documents, as applicable to his case to help establish his identity and other data in his application. These documents may consist of but not limited to the following:

1. School Records

2. Income Tax Return

3. Land Titles

4. Proof of Service with the Philippine Government

5. GSIS/ SSS Records

6. Birth Certificate of any one or two of the following:

6.1 parents

6.2  spouse

6.3 children

6.4 brothers or sisters

7. Death Certificate of Spouse/ Parents

8. Professional Regulation Commission (PRC) Identification Card

9. NBI Clearance

10. Any other document, preferably five years old, that may indicate information about the applicant.

Citizenship Evaluation Committee

APPLICANTS WITH DOUBTHFUL CITIZENSHIP MAY BE REFERRED TO THE CITIZENSHIP EVALAUTION COMMITTEE (CEC) FOR INTERVIEW AND EVALUATION.

General Rules:

1. If the birth certificate states that the applicant is a Filipino and both parents are Filipinos, process, regardless of whether name is foreign sounding or not, except if birth certificate is late registered. Refer to the CEC if the middle or last name is foreign sounding.

2. If the birth certificate states that the citizenship of the applicant is “yellow race”, malay race”, etc., refer to CEC.

Supporting Documents:


Any of the following documents shall be considered as prima facie evidence of citizenship:

1. Voter’s Affidavit

2. Voter’s Record

3. PRC ID / Certificate

4. IBP ID / Certificate (for lawyers)

5. Income Tax Return – Gross Compensation Income

6. Torrens Title

7. Government Service Records

Pertinent Laws on Citizenship:

I. Those born on or before  November 15, 1935

1. All persons born in the Philippine territory. A vessel flying in the Philippine Flag shall, for this

   purpose, be considered a portion of the Philippine territory.

2. The offspring of a Filipino father and mother although born outside of the Philippine territory 

3. Foreigners who have obtained certificates of naturalization.

II. Those who born after 15 November 1935 until 17 January 1973
1.Those who are citizens of the Philippine Island  at the time of the adoption of this  Constitution

2.Those born in the Philippine Islands of foreign parents who before the adoption of the  

   Constitution, had been elected to public office in the Philippine Islands

   
   3. Those whose fathers are citizens of the Philippine

   4.Those whose mothers are citizens of the Philippines and, upon reaching the age of the majority, 

       elect Philippine citizenship

5.Those who are naturalized in accordance with law

III. Those born after 17 January 1973 until 02 February 1987 

1. Those who are citizens of the Philippines at the time of the adoption of this Constitution

2. Those whose fathers or mothers are citizens of the Philippines

3. Those who elect Philippine citizenship pursuant to the provisions of the Constitution of 1935 

4. Those who are naturalized in accordance with law

IV. Those born after 02 February 1987 until present

1. Those who are citizens of the Philippines at the time of the adoption of this Constitution

2. Those whose fathers or mothers* are citizens of the Philippines (same provision as the 1973 Constitution)

3. Those born  before  17 January 1973, of Filipino mothers, who elect Philippine citizenship upon reaching the age of majority; and

4. Those who are naturalized in accordance with law

*Citizens of the Philippines who marry aliens shall retain their citizenship  unless by their act or omission they are deemed, under the law, to have renounced it. (Sec 4 Art. IV 1987 Constitution)

APPLICANTS MAY BE REQUIRED TO PRODUCE ADDITIONAL DOCUMENTS, AS APPLICABLE TO HIS CASE TO HELP ESTABLISH HIS IDENTITY  AND OTHER DATA IN HIS APPLICATION. THESE DOCUMENTS MAY CONSIST OF BUT NOT LIMITED TO THE FOLLOWING:

1. School Records

2. Income Tax Return

3. Land Titles

4. Proof of Service with the Philippine Government

5. GSIS/SSS Records

6. Birth Certificates of any one or two of the following

6.1 Parents

6.2 Spouse

6.3 Children

6.4 Brothers or sisters

7. Death Certificate of Spouse / parents

8. Professional Regulation Commission (PRC) Identification Card

9. NBI Clearance

10. Any other document, preferably five years old, that may indicate information about the applicant

Steps and Requirements for Passport Renewal:

ALL PASSPORTS LESS THAN SIX MONTHS VALID MUST BE RENEWED

1. Present old passport and submit photocopy of the first four pages showing the latest Bureau of  

      Immigration departure and arrival  stamps.

2. Three (3) copies of 1.77” x 1.37” new photos (colored with plain white background) showing  him/her in 

      decent attire. Strictly no eyeglasses, no sleeveless or collar less shirts

3. In case passport being renewed is brown or was issued prior to 01 May 1995, any document with the complete middle name (Birth Certificate, Baptismal Certificate, driver’s license, company I.D., Voter’s ID., etc.) must be submitted.

4. Minor’s – (below 18 years old)

4.1 If travelling with father – photocopy of birth certificate; parent’s marriage contract affidavit of consent from the mother and photocopy of a legal document where the mother’s maiden name appears

4.2 If travelling with mother – photocopy of birth certificate; parent’s marriage contract original passport of the mother

5.   Photocopy of the first and last pages of the passport plus the page showing the latest arrival stamps from

      immigration.

Requirements For Replacement of Lost Passport:

1. If already expired – Submit a notarized affidavit of Loss.

2. If still valid – Submit a Police Report and a notarized Affidavit of Loss. There will be a 30- days clearing period prior to the processing of application for a new passport

3. Certified True Copy and Photocopy of Birth Certificate issued by NSO or CTC and Photocopy of BC issued by the LCR duly authenticated by NSO.

4. Three (3) copies 1.77” x 1.37” new photos (colored with plain white background). Photos should show applicant in decent attire.

5. Personal Appearance

Procedures For Lost Passport

1. Central Records Division (CRD) in Window 79 receives the Affidavit  of Loss and forwards this to Electronic Data Processing (EDP) for notation, then to the Director’s Office for issuance of FSC and inclusions in the Look Out List (LOC).

2. When an applicant has lost two or more passports consecutively within the last two years, he/she shall be referred to the Research Investigation Group (RIG) for investigation. When he/she has lost three or more passports within the same period, he/ she shall be referred to NBI for further investigation.

AMENDMENTS OF PASSPORT

The passport can be amended only in the following cases:

1. Amendment of  woman’s name due to marriage

2. Amendment of woman’s name due to death of spouse, annulment of marriage or divorce from a foreign spouse

3. Change of surname of a child who is legitimized by virtue of a subsequent marriage of his/ her parents.

Requirements For Amendment of Passport

AMENDMENT DUE TO MARRIAGE

1. When a marriage is solemnized in the Philippines

1.1 SECPA Marriage Contract

1.2 Guidance and Counseling Certificate of Attendance from the Commission  on Filipinos Overseas  (CFO) for those married to Foreign   national. Those married to nationals of the People’s  Republic  of China, Japan, India, Switzerland and Iran before 17 January 1973 shall be referred to CEC for appropriations in the home office.

2. When marriage is solemnized abroad

1.1 Marriage contract authenticated by the Philippine Embassy / Consulate

1.2 Report of Marriage

1.3 Those married to nationals of the People’s Republic of China, Japan, India, Switzerland and Iran before 17 January 1973 shall be referred to CEC for appropriations in the home office

AMENDMENT DUE TO TERMINATION OF MARRIAGE

1. When applicant is a widow

1.1 Original / Certified True Copy of Death Certificate of husband

1.2 Court Order for presumptive death (7 years)

2. When amendment is due to annulment of marriage

2.1 Copy of marriage contract

2.2 Certified true copy of Court  Order

3. When amendment is due to divorce

3.1 Certified true copy of Divorce Decree, duly authenticated by the Philippine Embassy / Consulate which has jurisdiction in the place where the divorce is obtained or by the concerned foreign diplomatic or consular mission in the Philippines

3.2 When the divorce is a Filipino Muslim

3.2.1 Divorce Decree from Shariah Court

3.2.2 Joint Affidavit executed by two Imams who actually witnessed the divorce declaration

AMENDMENT DUE TO LEGITIMATION:

1. Authenticated Marriage Contract of Parents

2. Annotated Birth Certificate

FORMS FOR INDIVIDUAL FILING:


You may download the application form from DFA’ s  website www.dfa.gov.ph, or incase you need our assistance please contact us at (632)5239725-26 or fax at (632)5239707, or email us at tryus@bridgestravel.com

