ROMANIA, Embassy of
Address:                     1216 Acacia Rd., Dasmarinas Village Makati City.

Tel No:                       843-9014

Fax:                            843-9063

Website:

E-mail Address:            

Office Days:               Monday to Friday

Office Hour:               9 am – 2 pm

                                   9 am – 1pm (Monday, Wednesday and Friday)

                                   Consular Section

Name of Consul:        Mr. Emil Ghitulescu

VISA GENERAL REQUIREMENTS:

· Filling and signing of application form

· Valid passport

· One (1) passport size photo

· Visa fee (see visa fees)

· Airplane roundtrip ticket

· Financial status of the applications certified by his own bank

· All visas are valid within three (3) months since the date of issue except transit visa which has one month validity

For Seamen

· Valid passport

· Seaman’s book 

· Letter of guarantee from the shipping company and from the Romanian agent

For Tourist/ Business/ Visits

· Written invitation from Romania

· The invitation must be written in original, notified by a public  notary and approved by the police station from where the invitation is issued.

· After receiving the entry visa, this invitation in original will be presented together with the passport to the border authorities in Romania at arrival

· Minimum amount of US$70 per day  of stay in Romania

· For the individuals or tourist groups visiting also some other European countries is better to obtain first the Schengener of EU countries visa

VISA FEE: US$ 32.00

PROCESSING TIME: 30-45 days entry visa

Cases for refusal of visa

· When the person do not meet entry requirements

· When the person is suspected of being likely to constitute a danger to Romanian security or public order

· Is considered to be associated with an organization or group with criminal, objectives and for that or any person, considered to be undesirable or to be a threat to the public interest or public order

· Have been deported from Romania

· Are the subject of a current Romanian removal order

       Entry visa are issued for a maximum stay of one month extendable for one time (while in Romania).

Transit visa are issued for only 3 (three) days.

        The Filipino holders of the diplomatic and official passport no need visa to enter in Romania for a period of 90 days.

RUSSIAN FEDERATION, Embassy of the
Address:                     1245 Acacia Rd., Dasmarinas Village, Makati City

Telefax:                      810-9581

Office Hours:             Monday to Friday

                                   9 am – 1 pm

Website:

E-mail Address:          

Name of Consul:           George  V. Ivanov

REQUIREMENTS:

DIPLOMATIC VISA

· Valid passport
· One application form
· One picture
· Copy of passport (front page) etc (diplomatic or consular mission)
OFFICIAL VISA

· Valid passport

· One application form

· Four (4) pictures

· Copy of Passport (front page) etc (diplomatic or consular mission)

TRANSIT VISA (VALID FOR 72 HOURS ONLY)

· Valid passport with entry visa issued by the third country

· One application form

· Four (4) pictures etc

· Copy of Passport (front page)

· Confirmed airline ticket to and from Russia etc

TOURIST VISA

· Valid Passport (original)

· Photo state copy of passport’s front page

· (4) Photographs of Passport size

· Tourist voucher

· Confirmation from Russian tourist company which is to receive tourist in Russia

· One visa application form

BUSINESS VISA 

· Valid Passport

· One application form

· Four (4) pictures

· Copy of passport (front page)

· Official invitation obtained from Ministry of Foreign Affairs of the Russian Federation of its branch.

PRIVATE VISA

· Valid Passport

· One application  form

· Four (4) pictures

· Copy of passport (front page)

· Notification  issued by the branch of the Ministry of Internal Affairs of the Russian Federation

STUDENT VISA

· Valid Passport

· One application  form

· Four (4) pictures

· Copy of passport (front page)

· Invitation issued  by the Government Educational bodies or by Deans of Universities, Institutes, Academies etc in Russia.

WORKING VISA

· Valid passport 

· One application form

· Four (4) pictures

· Copy of passport (front page)

· Permission for work issued by the Immigration Department of Russian Federation (original)

· Medical insurance valid in Russia

SEAMAN VISA

· Valid passport

· One application form

· Four (4) pictures

· Copy of passport (front page)

· Clearance of the Ministry of Foreign Affairs of the Russian Federation or its branch

VISA FEE:         PHP 1,700 (subject to change rate)

PROCESSING TIME:    10 DAYS

Note: If the applicant wants to receive the visa at shorter period additional fee is charged.


SAUDI ARABIA, Royal Embassy of the Kingdom of
Address:                     389 Sen. Gil Puyat Ave., Makati City

Tel No.:                      890-9735

Fax No.:                      895-3493

Website:

E-mail Address:          saudiembassy@pacific.net.ph
Office days:                Monday – Friday

Office Hours:              8 am – 4 pm

Name of Consul:         Essa Y. Al-Duhailan

REQUIREMENTS:

For Visa Issuance (Dependent/ Family – residence or visit)

· Valid passport for more than 1 year

· NBI clearance

· Authenticated birth certificate

· Authenticated marriage contract

· Application for visa form with (1) passport size photo

· Letter of request indicating the MFA approved visa number & date issued

· Medical Certificate (with 3 mos. validity)

VISA FEE:     PHP 2,800.00 (Visit/Business)

                        PHP   700.00 (Resident/Dependent)

PROCESSING TIME: 24 Hours

SENEGAL, Consulate of the Republic of
Address:                     21 Lincoln St., Greenhills West, San Juan, Metro Manila

Tel No:                       894-8765

Fax Nos.:                    814-7181

Website:

E-mail Address:          esgasian@info.com.ph
Office Days:               Monday to Friday

Office Hours:             8:30 am – 5:30 pm

Name of Consul: Edward S. Go

REQUIREMENTS:

DIPLOMATIC/ REGULAR VISA

· Valid Passport

· Letter of Invitation

· Certificate of Employment

· Contract of Employment

· 2 pcs. 2x2 photo

· Application Form

VISA FEE:         PHP 1,800.00

PROCESSING TIME:          1 day


SEYCHELLES, Embassy of
Address:                     1904- B Tektite Tower I, Philippine Stock Exchange

                                    Center, Exchange Rd., Ortigas Center, Pasig City.

Tel No:                        635-3047 / 635-3046

Fax No:                       844-8769

Website:                      I-next.net

E-mail Address:          santosdh@i-next.net
Office Days;               Monday to Friday

Office Hours:             9 am – 12 nn 

                                   2 pm – 5 pm +++

Name of Consul:        Dr. Dominador H. Santos, Jr

SINGAPORE, Embassy of the Republic of
Address:                     35th/ Floor Tower 1 The Enterprise Center,

                                    6766 Ayala Ave., cor. Paseo de Roxas, Makati City

Tel No.:                       751-2345

Fax No.:                      751 –2346

Website:

E-mail Address:          singemb@singemb.org.ph
Office Days:               Monday to Friday

Office Hours:              8:30 am to 12 nn

                                    1 pm – 5 pm

Name of Consul:         Steven Boh

                                    Second Secretary 

Visa application Requirements for Indian / Bangladesh / Myanmese (Burmese) Nationals (Tourist/ Business)

· 1 completed  application form

· 1 passport-sized photograph

· Original passport (minimum 6 mos. validity) and 1 set of photocopies indicating type of passport, number, name, signature, date of issue and date of expiry.

· Necessary visa endorsement, if required, for the country travelling to after Singapore

· Confirmed onward and return air ticket and 1 set of photocopies

· Re-entry permit  if permanent Residents Holder (last destination is Manila)

· For Business Travelers: A letter from their employer stating the purpose of their visit

· Fee of P440.00 per application in cash & exact change (subject to change without notice)

Note:

1. Incomplete documents will delay your application

2. A visa once issued is valid only for 3 mos. from the date of issue

3. All visa applications will only be accepted in the mornings from 8:30 to 11 am from Mondays to Fridays except on Public Holidays.

4. Visa’s will be released after three (3) working days from the date of application and between 8:30 to 11 am.

5. All photocopies must be neat, clear, readable and in A4 or regular size bond paper (no back to back copies please)

6. The embassy has every right to deny/ reject applications in the light of non-compliance of any of the above requirement.

Visa application Requirements for (Non-Indian / PROC & other) Nationals to visit Singapore on Social Visit / Tourist

· 3 completed application forms and 3 sets of photocopies

· 3 passport-sized photograph

· Photocopies of passport (3 sets) indicating type of passport, number, name , signature, date of issue and date of expiry. Passport should be valid for at least 6 mos.

· Necessary visa endorsement, if required, for the country travelling to after Singapore

· At part C  of application Form: Nominate a local sponsor (Singapore citizen or a permanent resident of Singapore who can be contracted for necessary formalities)

INFORMATION

           Applicants must provide full and complete answers to all questions in Application Form. All  answer  must be typed or written in block letters.

       The submission of the information and documents listed above does not obligate 

the Embassy to issue a visa. Please note that it would take 4 to 6 weeks to process the application. Once approval for visa application has been given, you are required to submit your original passport; confirmed onward and return ticket and 3 sets of   photocopies; and a fee of PHP 440.00 in cash (subject to change without notice)

Note:

1. Incomplete documents will delay your application

2. All visa applications will only be accepted in the morning from 8:30 to 11 am from Monday to Friday except on Public Holidays

3. The schedule of release of visas will be as advised by the Embassy and between 8:30 to 11 am only.

4. All photocopies must be neat, clear, readable and in A4 or regular size bond paper (no back to back copies please)

5. The Embassy has every right to deny/ reject applications in the light of non-compliance of any of the above requirements.

 Visa Application Requirements for (Non-Indian / PROC) Nationals

Business

· 3 complete application forms and 3 sets of photocopies
· 3 passport-sized photograph
· Original passport (minimum 6 mos. validity) and 3 sets of photocopies indicating type of passport, number, name, signature, date of issue and date indicating type of passport type of passport, number, name , signature, date of issue and date of expiry
· Necessary visa endorsement, if required, for the country travelling to after Singapore
· Confirmed onward and return air ticket and 3 sets of photocopies
· Re- entry permit if Permanent resident Holder (last destination is Manila)
· Fee of PHP 360.00 per application in cash and exact change (subject to change without notice)
· A letter from the sponsoring company (it must be a registered company in Singapore) in Singapore, stating the purpose of the visit, period of stay, and that all expenses including repatriation cost will be shouldered by the. In addition, the application must be supported by a letter from the applicant’s company.
INFORMATION  

             Applicants must provide full and complete answers to all questions in Application Form. All answers must be typed or written in block letters.

     
The submission of the information and documents listed above  does not obligate the Embassy to issue a visa. We recommend that you submit your application at least three weeks before your anticipated date of departure to provide adequate time  for the evaluation of your application.

Note:

1. Incomplete documents will delay your application

2. All visa applications will only be accepted in the mornings from 8:30 to 11 am from Monday to Friday except on Public Holidays

3. The schedule of release of visa’s will be as advised by the Embassy and between 8:30 to 11 am only.

4. All photocopies must be neat, clear, readable and in A4 or regular size bond paper (no back to back copies please)

5. The Embassy has every right to deny/ reject applications in the light of non-compliance of any of the above requirements.

* If visiting Singapore to give a talk or will be an exhibitor in an exhibition or trade fair, or trade fair, or  to attend a training or seminar, an approval has to be sought from the Singapore Immigration. Applicants are advised to seek the assistance of their local sponsor or sponsoring company in Singapore to apply for their visa / pass directly in Singapore.

Note:  For extension of stay, inquire at Immigration Office in Singapore

PROCESSING TIME:  4-6 weeks

SLOVAK REPUBLIC, Consulate of the   

Address:                     3rd/F. A & R Bldg.  213 Rizal Ave., Ext.,

                                    Between 2nd & 3rd  Ave., Caloocan City

Tel No:                       366-4487 / 89

Fax No:                      362- 4232

Cebu Address:            6th / F, Insular Life Bldg., Gorondo Ave., Cebu City

Tel No:                        032-231- 5333 

Fax No:                       032- 231-4825

Office Days:                Monday to Friday

Office Hours:               9 am – 5 pm

Name of Consul:      General Robert Siy-chin

REQUIREMENTS

· A valid passport for more than six (6) mos.
· A completed Visa application Form
· Approved On-ward- Visa’s
· Plane ticket, Tour Booking Certificate
· Paid Hotel Booking Vouchers
· Certificate of Employment
· Approved Leave of Absence
· ITR, Bank Certificates
VISA PROCESSING TIME:  of US$100.00

PROCESSING TIME:       2 weeks


SRI LANKA, Embassy of Democratic Socialist Republic of 

Address:                     2260 Avocado St., Dasmarinas Village, Makati City

Tel No:                       887-5222 to 23

Fax No:                      843-9813

Website:

E-mail Address:         slem@worldtelphil.com
Office Days:               Monday to Friday

Office Hours:             9 am to 5 pm

Visa Section:             10 am to 3 pm

REQUIREMENTS:

· Application form (w/c can be photocopied)

· Two (2) Pictures Passport size

· Confirm booking certificate or roundtrip ticket

VISA FEE:          PHP 800

PROCESSING TIME:   4 working days

          The same requirements apply to nationals of the People’s Republic of China (PROC) and India.

VISA FEE:         Php 275.00 PROC nationals

VISA FEE:         Php 200.00 Indian nationals

PROCESSING TIME for both nationalities is four (4) days.

SWITZERLAND, Embassy of
Address:                     18/F Solid Bank Bldg.,

                                   3777 Paseo de Roxas St. , Makati City

Tel No:                       892-2051

Fax No:                       815-0381

Website:

E-mail Address:

Office Days:               Monday to Friday

Office Hours:              9 am – 12 nn (filing & interview)

REQUIREMENTS:

           You need an appointment in order to get a visa. Please apply for your Swiss visa at least 15 days prior to departure. Please call the embassy (telephone (63-2) 892-2051) from Monday to Friday, between 7:30 and 9:00 am, to obtain an interview.

GENERAL CONDITIONS:

· One application form, duly completed and signed by the applicant
· One passport-sized picture
· Passport with validity of at least three months beyond your planned stay in Switzerland
· Personal appearance by the applicant
· Computer printout of air travel reservation. The Embassy cannot be held responsible for any financial losses should you have to return a ticket.
· International Travel Insurance (accident and medical)
· Detailed itinerary of trip
· Valid onward European visa (s) based on confirmed itinerary
· Income tax return, original and photocopy
· Recent bank statements, original and photocopy
· Certificates of employment, or business registration, original and photocopy
· Hotel reservation, if applicable
· International credit card with latest statement
ADDITIONAL REQUIREMENTS: 

VISA FOR BUSINESS OR OFFICIAL TRAVEL

· In addition to the General Conditions: The business partner or official contact in Switzerland must send a fax confirmation, stating the details of travel, directly to the Embassy at Facsimile number (63-2) 815-0381, as well as  an official endorsement from your local company, organization or institution.

VISA FEE:           Adults = Php 1,160 children = Php 580

PROCESSING TIME:       After  two (2) working days. For groups, three (3) working days after filing. Visas released prior to two or three working days will generate a surcharge of 50% of the fee.

VISITOR’S VISA (Tourist Visa sponsored by relative / Friend)

An appointment has to be made. The application forms as well as an ” additional questionnaires “have to be filled out carefully. Please bring the following supporting documents with you:

· Birth Certificate

· Marriage certificate

· Birth certificates of your children under 18 years (if applicable, they do not have to be legalized by Census)

· Letter of Employment

· Bank statements

· Income tax return

· Any other evidence that might strengthen your case

     Based on the interview and documents presented, it will be decided if you will receive a “Declaration of Guarantee”. All further steps will be explained by the visa officer. Do not buy an airline ticket yet. Allow  between 45-60 days for processing of the application and inform your sponsor accordingly.

     If your  birth certificate bears the annotation “late registration” , further proof is needed:

· Certification  of baptism (original copy which was received from the church at the  time of the baptism), telephone number and address of the church
· School records (issued at the time you were at school; no recent transcripts)
· All other documents that were presented to the local civil registrar’s office at the time of the late registration.
IMPORTANT REMINDERS:

· Compliance with the aforementioned conditions DOES NOT guarantee the issuance of a visa, especially, if you are first – time traveler to Europe.

· Visa applications are decided on a case-to case basis.

· Misrepresentation or Fraud at any stage of the process will automatically disqualify you from obtaining a visa now or in the future.

· Incomplete applications will not be accepted

· The Embassy accepts visa application only on an appointment basis. Applicants are request to call the Embassy between 7:30am and 9am, Monday to Friday, to secure an appointment.

· The Embassy reserves the right to prioritize applications


TAIPEI, Economic and Cultural Office (TECO)
Address:                     2/F Pacific Star Bldg.,

                                    Sen. Gil Puyat. Ave. cor. Makati Ave.,  Makati City

Tel Nos.:                     893- 2401/ 811-5538 / 812-2056

Fax No.:

817-4853

Website:

E-mail Address:


Office Days:

Monday to Friday except Holiday

Office Hours:

8:30 am – 11:30 am (filing); 1:30 pm- 4:30 pm (releasing)




Monday to Friday

Name of Consul:
Liu Po-Ling

REQUIREMENTS:

Visitor’s Visa (For those who intend to travel to Taiwan, Republic of China, for a short visit)

· Duly accomplished application form
· Two (2) passport-sized pictures (1.5 x 2 in.) against a white background, taken within the last six (6) months
· Passport valid for at least six (6) months, plus a photocopy
· Old passports showing previous travel
· Supporting documents related to the purpose of visit such as:
· Tour itinerary
· Invitation letter

· Financial statements of the applicant, such as
· ITR

· Bank books, or bank statement

· Business registration certificate

· If travelling on Business, must also submit

· Business letter from related company in Taiwan

· Official letters from concerned authorities for official trip

· Seminar program

· Certificate of employment and office identification

· All documents should be authentic, original with one (1) photocopy

VISA FEE:          Php 1,600 (payable upon receipt of the application)

PROCESSING TIME :  Three (3) to four (4) working days

RESIDENT VISA

· Duly accomplished application forms (Printed or Typewritten). Indicate the complete name, address and phone number of sponsor in Taiwan.

· Two (2) 1.5 x 2 in passport-sized pictures, against a white background and taken within the last six (6) months.

· Original and Photocopy of passport which should be valid for more than six moths

· Chinese approval letter from the Ministry of Economics, or any other concerned ROC authority

· NBI Clearance, Diploma and Transcript of Records, and Employment Certificate, authenticated by the Office of the President, Dept. of Foreign Affairs (DFA) and TECO

· Applicant’s biodata/resume

· Medical Examination Clearance with marijuana test from any of the accredited hospitals.

· Female applicants should take the pregnancy test.

· Employment contract

· All documents should be original with one (1) photocopy

· The applicant will be scheduled for an interview.

VISA FEE:                Php 3,000

TELEX FEE:             Php350 (plus, Php 150 per attachment)

PROCESSING TIME:    four(4) working days

Resident Visa (Contracted Workers)

· Duly accomplished application form (printed or typewritten)
· Two (2) passport-sized (1.5 x 2 in) pictures, against a white background, and taken within the last six (6) months
· Complete list of contract workers recruited by the accredited hospitals
· Chinese Approval Letter from the Council of Labor Affairs, Executive Yuan, ROC
Note:
· For Domestic Helpers – original and 1 Photocopy

· For Factory Workers – 1 photocopy for each worker

· Medical Examination Clearance from any of the accredited hospitals

· Employment Contract authenticated by the Taiwan District Court, Manila
Economic and Cultural Office (MECO) in  Taiwan, and the Phil. Overseas Employment Administration (POEA)

VISA FEE: Php3,000 payable upon filing of the application

Filipina married to an ROC national (First- timer)

· Duly accomplished application form (printed or typewritten), original & 1 photocopy
· Two passport-size pictures (1.5 x 2 in), against a white background, taken within the last six (6) months
· Passport, valid for at least six (6) months, within one (1) photocopy. Filipina should carry the Surname of the husband.
· Passport of spouse, with one (1) photocopy
· Marriage Contract authenticated by the Dept. of Foreign Affairs (DFA) and TECO, with one (1) photocopy
· Taiwan Household Certificate valid for at least three (3) months, with the name of wife, or husband, duly registered, with three (3) photocopies
· HIV test from any of the accredited hospitals, valid with three (3) months, with one (1) photocopy
Filipina married to an ROC national (second - timer)

· Same requirements as the ”First-Timer”, except that the passport of the spouse does not have be submitted

VISA FEE:             Php1,600

PROCESSING TIME:      three (3) to four (4) days

For PROC National (Business Visa)

· Complete 3 sets of application
· 6 pictures (3 pictures pasted in the application forms, other 3 just attach)
· Original PROC passport & 2 Xerox copies
· 1 set ROC Guarantee / Sponsor Paper
· Bio-data
· RP re-entry permit or visas of third country (with more than six months validity)
· Invitation from ROC’S company
· Date file of sponsoring party of PROC National
· Itinerary of PROC National in Taiwan
· Application of PROC Nationals to engage in business in Taiwan
· Person interview
VISA FEE:      Php 900.00

For PROC National (Tourist Visa)

· Complete 3 sets of application

· States Relationship (e.g. Parents, son or daughter husband or wife) Must submit Taiwan Residence Certificate, I.D, Marriage Contract Original & Xerox copy, 1 set each

· ROC Guarantee / sponsorship paper

· Affidavit

· RP Re-entry permit or visas of third country

· Bio-data

· 6 pictures (1 ½ x2”)

· Personal interview

VISA FEE:           Php 900.00

PROCESSING TIME:  approximately 6 weeks

The following hospitals are accredited by the TECO:

1. Manila Doctor’s Hospital 

667 United Nations Ave., Ermita, Manila Tel. 524-3041 / 523-3075

2. Physicians Diagnostics Services Center (Manila and Cebu)

533 United Nations Avenue, Ermita, Manila, 524-0626 to 28, Fax 525-6669

3. Arguelles Medical Clinic, Inc.

1271 Zobel Roxas St. Malate, Manila   Tel. 523-6749

4. St. Peter Paul Medical Clinic

Rm. 402 Sabas Almeda Bldg., Mabini St., Ermita, Manila  Tel 525-7029

5. Good Health Diagnostic Center

Fax 912-6444

6. Ruben C. Bartolome MD clinic

7. S.M. Lazo Medical Clinic- front of the Philippine Women University Taft Ave.

Tel 524-1891

8. Our Lady of Fatima Clinic

9. St. Martin Polyclinic, Inc.

10. Phil. Medical Tests System

Indian nationals residing in the Philippines should submit their ACR and ICR, with three (3) photocopies, in addition to the above-mentioned requirements.

TECO visa application forms cannot be photocopied

 ROC visa fee is EXEMPTED to the passport bearers of the following countries:

1. Bahamas                                          
14. Peru

2. Cambia                                            
15. Senegal

3. Costa Rica 



16. Singapore

4. Dominica                        

 
17. Solomon Island

5. Ecuador       



18. South Africa

6. Fiji





19. St. Christopher

7. Grenada




20. St. Vincent

8. Guatemala




21. Sta. Lucia

9. Indonesia




22. Switzerland

10. Korea




23. Tonga

11. Marshall Islands



24. Tuvalu

12. Nauru




25. U.S.A

13. Palau




26. Venezuela

Visa Exemption is granted to the following countries passport holders who wish to travel  to the Republic of China (ROC)  for less than two weeks. If the travelers will stay for longer than two weeks, but less than one month, they may apply for landing visa upon arrival at the Chiang Kai Shek or Kaoshiung International Airports:

1.Australia




11. Italy

2. Austria




12. Japan

3. Belgium




13. Luxembourg

4 .Canada




14. New Zealand

5. Costa Rica




15. Portugal

6. France




16. Spain

7  Germany




17. Sweden

8. Great Britain



18. Switzerland

9. Greece




19. U.S.A

10.Holland  

  The travelers of the following countries may apply for a  landing visa upon arrival at the CKS or Kaoshiung International Airport:

1. Czeck  Republic          2. Hungary                3. Poland

    Travelers from the above-mentioned countries should have six (6) months valid passports, confirmed round-trip tickets and one (1) photograph.

LANDING VISA FEE:          NT$1,500

THAILAND, Embassy of 
Address:


107 Rada St., Legaspi Village, Makati City

Tel No.:


810-3833 / 815-4220

Fax No.:


815-4221

Website:

E-mail Address:



Office Days:


Monday to Friday

Office Hours:


9:30 am – 12 nn Visa application





1:30 pm – 5 pm

Name of Consul:

Mr. Peerasak Chantavarin

REQUIREMENTS:

PHILIPPINE PASSPORT HOLDERS

No visa required for a stay of not more than thirty (30) days for tourist purposes. However, for a longer stay, requirements are as follows:

· Valid passport (at least 6 mos.)

· Airline Ticket

· Two (2) photos

· One (1) visa application form & one (1) supplement form

For Business or working purposes (Non-Immigrant Visa): 

· Letter of request from Thailand Embassy

· Business registration of the company in Thailand

· Employment or Business Contract

· Labor Certification from Thailand (case to case basis)

VISA FEE:      Tourist – Gratis




Php 500.00 – Non- Immigrant

PROCESSING TIME:  2 working days

Peoples Republic of China

· Valid passport (at least 6 mos.)

· 3 application forms

· 4 photos (passport size)

· ACR/ Re- entry Permit (original & 1 photocopy)

· Confirmed airline ticket

· Hotel booking

VISA FEE:


Tourist – Php 300.00

                  


Transit – Php 200.00

PROCESSING TIME:  2 days

Indian Nationals

· Valid passport (at least 6 mos.)

· 1 application form

· 2 photos (passport size)

· ACR/ Re- entry Permit (original & photocopy)

· Airline ticket

TONGA, Consulate of 
Address:


Rm. 326 Makati Stock Exchange Building,





Ayala Ave., Makati City

Tel Nos.:


813-0585 / 810-1111

Fax Nos.:


818-1099 / 818-1208

Office Hours:


Monday to Friday





9 am – 6 pm

Name of Consul:  

Henry Sy Jr.

Note:   Tonga does not require visas for passport holders of commonwealth countries and many other countries. For those that require a visa (such as countries where Tonga has no diplomatic relationship), visas are issued upon arrival by the  Immigration department at the International airport in Tonga. Passenger must show valid passport, confirmed onward ticket and financial capability to visit Tonga for accommodation, etc. Only tourist visa are issued, there may be no employment.


TURKEY, Embassy of the Republic of 
Address:


2268 Paraiso St., Dasmarinas Vill., Makati City

Tel No.:


843-9705 / 843-9707

Fax No.:


843-9702

Website:

E-mail Address:



Office Hours:


9:30 am – 12 nn (Filing and Releasing)

Name of Consul:

Beste Pehlivan

REQUIREMENTS:

Tourist (6II,A1)

· Original Passport – valid for at least 6 mos. prior to departure and copy of the first 2 pages of the  passport

· Confirmed roundtrip ticket and photocopy

· Hotel reservation in Turkey and itinerary

· Income Tax Return (ITR) original for presentation; photocopy of ITR for submission

· Employment Certificate for submission; for Businessman, Certificate of Registration of Business Name- original and photocopy.

· Bank Deposit Certificate or Affidavit of Support- original

· If invited by:

· Turkish national (for interview)

· Government or Private Agencies

· International companies or institutions holding office in Turkey

· Original invitation letter and credentials from a.m invites and fax copies of which to be sent to the Embassy (632)8439702

· One (1) passport size photo

· Show money of US$750.00 (Strict compliance by the Turkish Border Authority)

VISA FEE:

Php 1,515.00 – single entry




Php 3,313.00 – multiple entry

Seaman (6II,21)

· Original Passport – valid for at least 6 mos. prior notice to departure and photocopy of the first 2 pages

· Original Seaman’s book and photocopy of the First 2 pages

· Letter of guarantee from the agent / principal in Turkey addressed directly to the Embassy by Fax [(632) 843-9702]

· Airline ticket or booking certificate from the airline

· Original POEA contract and Overseas Employment Certificate and a copy of each document

· One (1) passport size picture

TRANSIT VISA FEE:

PHP 991.00- single entry






PHP1,986.00 – multiple entry

OTHER REQUIREMENTS:  

The embassy would like to inform you that aside from the present requirements needed to facilitate a tourist  visa for Turkey,  applicant has to have a pocket money with him in the amount of US$50.00 per day during his stay in Turkey, which shall be presented upon arrival at the Border Authorities in Turkey. Therefore, for a 15-day tourist visa, the applicant has to have  an amount of at least US$ 750.00.

PROCESSING TIME:       2-3 days


UNITED ARAB EMIRATES, Embassy of the
Address:



2/F Renaissance Bldg.
, 215 Salcedo St. 






Legaspi Village, Makati City

Tel No.:



817-3906

Fax No.:



818-3577

Website:

E-mail Address:


UAEMBBMLA@NETGAZER.COM.PH
Office Days:



Monday to Friday

Office Hours:



9 am – 4 pm

Third Secretary:


Tariq Al Zaabi

GUIDELINES FOR THE ISSUANCE OF VISAS TO FOREIGN NATIONALS

I. Type of visas

VISIT VISA


This visa is usually granted to foreigners who wish to enter the UAE temporarily for personal, tourism, visit to relatives, friends, or similar reasons. The applicant for  this type of visa should be sponsored by a person who is presently residing in the UAE. This visa allows a maximum stay of 30 days. However, the visit can be renewed two times.

RESIDENCE VISA  

             This visa is granted to any foreigner who wishes  to established residency in the UAE and live with any relative who is in possession of either employment visa or labor card.  Examples of mentioned relatives include husband, father and/ or brother.

EMPLOYMENT VISA 


This visa is granted to any foreigner national who wishes to work in the UAE. The visa can only be obtained through the sponsorship of an employer in the UAE in coordination with the Ministry of Labor and Immigration Department.

Note:  Employment contract should bear the attestation seal of the Ministry of Labor for white-collar jobs or Immigration Department for blue-collar jobs. 

TRANSIT AND BUSINESS VISA


This visa has a maximum duration of 14 days and is granted to foreigners who are in transit while going to another place of destination or who wish to enter the UAE temporarily for business purposes. A sponsor is requiered for the issuance of this visa, who shall receive them at the airport. This visa  can be granted through the sponsorship of  hotels or commercial establishments with which the applicant is dealing with. Visas are stamped upon arrival upon the presentation of the confirmed hotel booking certificate and onward flight ticket of the visitors, to the Immigration Officer in the UAE.

DIPLOMATIC OR SPECIAL VISA


This visa is granted to foreigners holding diplomatic passports or special/ official passports. This type of visa can be obtained through the Embassies and Consulate Officer of the UAE.

II. VALIDITY OF VISAS:

a. Term of Use

· The validity period shown in the above-mentioned visas relates only to the period during which it may be used in making applications for admission into the UAE; it does not indicate the length of time the foreign national may spend in the UAE.

· The validity of the above-mentioned visas is two months from date of issuance. This means that the holders is given the privilege to enter UAE within two months from the date of issuance

b. Duration of Stay

· Holders of visas a, b, c and e are authorized to stay for 30 days in the UAE during which they should complete all formalities required for the further extension of their stay in the UAE.

c. Multi-Entry Visa

· The visitor of foreigner who has the intention of visiting the UAE several times in a given period of any time may obtain a multi- entry visit visa.


UNITED KINGDOM OF GREAT BRITAIN, Embassy of the
Address:



15 &17 / F LV Locsin Bldg.,






6752 Ayala cor. Makati Ave., Makati City

Tel Nos.:



816-7116 / 816-7271 / 816-7272 (Visa Section)






816-7348 / 816-7349 (Consular Section)

Fax Nos.:



810-2745

Website:

E-mail Address:

Office Days:



Monday to Thursday (Visa Section)






Monday to Friday (Consular Section)

Office Hours:



8 am – 11 am






8 am – 10:30 (Friday)






8 am – 12:30 pm






12:30 pm – Releasing time

Name of Cosul:


Mr.Ian Sargeant

Name Sr. Entry clearance Officer :
Sharad Ladva

REQUIREMENTS:
VISIT VISA

· Completed  visa application form, Form IM2A; Form IM2F; One visa index card

· Two (2) recent passport size photos

· Your current and any old passports

· An invitation letter from the Kingdom (if sponsored by a UK resident)

· Copies of sponsor’s passport

· Evidence of sponsor’s funds, i.e. bank statements

· If employed, employment letter stating salary and leave given

· Evidence of savings, i.e., bank statements covering the last 2-3 months. (A bank certificate alone will not suffice)

· Land titles if any

· Marriage certificate if applicable

· Business documents (if self employed, business registration, etc.)

· The appropriate visa fee (payable in cash in Philippine pesos only)

· Applicants who have not previously traveled to the UK in the past two (2) years, and applicants who have previously been refused entry to the UK, are required to lodge their applications in person. If an interview is considered to be necessary one will be arranged for the same day or, if there is not enough time then, for the first available interview date after application.

· As there is no certainty that a visa can be issued, applicants and sponsors are advised not to buy any airticket if delay or refusal of the visa application will result in financial loss.

Note: Beware of touts or “fixers” they will take your money but no matter what they promise they cannot guarantee you a visa. All cases involving touts or illegal organizations will be passed to the Philippine authorities for whatever action they consider appropriate.  

PROC/ROC PASSPORT HOLDER

· Same as above

· ACR Registration

STUDENT VISA

· Completed visa application form, Form IM2A; Form IM2F; One visa index card

· Two (2) recent application size photos

· Your current and old passports

· Secondary school or university certificate

· A letter of acceptance from the college or university showing :

· Cost of course and any deposit paid

· Accommodation available

· How many hours study per week

· Dates of course

· Evidence of sponsor’s funds, i.e.; bank statements

· Business registration if applicable

· If your sponsor is in the  U.K., a copy of  his passport and evidence of his ability to accommodate and support the applicant

Note: If you have studied English before, please attach any certificate gained

SPOUSE/ FIANCE (E) VISA

· Completed visa application form, Form IM2A; Form IM2F; One visa index card

· Two (2) recent passport size photos

· Visa fee in pesos only accepting cash or banker’s draft in pesos, made payable to the British Embassy

· Current and any old passport

· A full copy of sponsor’s passport, including the personal details page, and all stamped pages

· If applicant has children, birth certificates of each child on the NSO security paper

· Evidence that your sponsor can support financially, including their bank statements for the past six months and other savings an evidence of employment

· Evidence that sponsor has adequate accommodation. Mortgage documents or a rent book are acceptable, along with a description of the property

· Annulment or divorce papers of applicant and sponsor if necessary . If not available, evidence that legal proceedings has started for the divorce/ annulment

· A copy of your sponsor’s Certificate of No Impediment, issued by the British Embassy, Manila

· Evidence that you and your sponsor have remained in contact during the sponsor’s absences from the Philippines. Telephone bills and personal letters may help to show this.

· A copy of your marriage license

· A copy of your marriage contact on the NSO security paper

Note:

· This list is for guidance only. You will be given a list of the exact requirements when the visa application is lodged

· The application can only be processed when the fee has been paid. When the application has been made and fees paid, you will be scheduled an interview. There is a waiting list for interviews, but you will be offered the first available date.

BUSINESS VISA

· Company registration

· Two (2) months bank statements

· Invitation letter from the United Kingdom company and or other correspondence

· Evidence of Business, e.g. receipts, contracts, etc.

VISA FEE:

· Php  2,640 
Standard

· Php  4,400 
1 Year Multiple Visits

· Php  5,200 
2 Years Multiple Visits

· Php  6,400 
5 Years Multiple Visits

· Php  2,000 
Direct Airside Transit

· Php  2,640 
Student visa

· Php 19,200 
Marriage or Settlement

· Php   4,000
Employment

· Php   1,600
Additional visa application for dependent Territory or      

                                 commonwealth country

· Php      800
Referral Fee

· Php   8,000
Right of abode Certificate

Please note that all fees are NON-REFUNDABLE

PROCESSING TIME: 2-4 working days after interview

UNITED STATES OF AMERICA, Embassy of the
Address:



1201 Roxas Blvd., Manila 1000

Tel No.:



523-1001

Fax No.:



522-4361

Website:



http://www.usembassy.state.gov/manila





http://ww.usia.gov/posts/manilaemb
E-mail Address:

Office Days:



Monday to Friday

Office Hours:



7:30 am – 4 :30 pm

Name of Consul General:

John Caulfield

BASIC REQUIREMENTS:

· Valid and signed passport, the passport with the qualifying visas and all passports issued thereafter. Plastic cover or leather jackets and papers inside the passport must be removed.

· No visa refusal except 221 (g) since the last visa holder’s visa was issued

· An application form (OF-156) completed and signed

· A photograph 1.5 “by 1.5” with a white background, signed by the applicant on the reverse side

· Receipt showing payment of the visa application fee or machine validated application

ELIGIBILITY REQUIREMENTS FOR B1/B2 RENEWAL:

· If you have a multiple or one entry Non-immigrant visa without annotation, and that

· Visa is currently valid or expired within the last five years

Please submit:

· Monthly bank statement for prior three months or bank passbook

Plus one the of the following original supporting documents:

· Employment certificate

· Credit card statements for prior three months

· Department of Trade and Industry Business Registration

Spouse and minor children of an individual holding B1/B2 Multiple Entry Visa must submit:

· Visa holder’s most recent qualifying visa and all passports issued since that visa was issued

· Marriage certificate on NSO security paper for spouse

· Birth certificate on NSO security paper for children

· In case of a child, both parents passport must be submitted

· Monthly bank statement for prior three months or bank passbook

· Plus one of the following original supporting documents:

· Employment certificate

· Credit card statements for prior three moths

· DTI

H1B and L1 Renewals must submit:

· Current and original INS Form 1-797

· Copies of First and subsequent INS Form 1-797 (If visa expired in the U.S and filed an extension of stay or changed of status)

· Letter from current employers confirming continued employment

H4 and L2 (Dependent of H!B/L1) must submit:

· Copy of Principal’s current visa and/ or copy current INS Form 1-797

· Current employment letter or copies of current pay stubs

· Marriage certificate for spouse and / or birth certificate for children on NSO security paper

F1- Student Visa

· If you have traveled to (and returned from) the U.S. on a non-immigrant visa the past five years (old visa must be submitted): OR are

· Pursuing graduate study (Masters or Doctoral): OR are

· Renewing your student visa to return to the same program

Then  you must submit

· Original INS Form1-20 (Form must be signed by the applicant before submission to the Embassy); and

· Proof of financial support

F2- Dependent Student Visa must submit

· Copy of INS Form 1-20

· Marriage certificate on NSO security paper for spouse

· Birth certificate on NSO security for paper for children

· Photocopy of Principal’s F1 visa

· Proof of financial support for stay in the U.S.

J1 (First Time and Renewal) must submit:

· Original of INS Form IAP-66 (form must be signed by the applicant before submission to the Embassy)

· Marriage certificate on NSO security for paper for spouse

· Birth certificate on NSO security for paper for children

· Proof of financial support

J2 (Dependent of J1) must submit:

· Copy of INS Form IAP-66 

· Marriage Certificate on NSO security paper for spouse

· Birth certificate on NSO security paper for children

· Proof financial  support

E1/E2 and Dependent must submit:

· Completed questionnaire (available at the Embassy, Gate 4 or Fax request to 523-1215)

· Proof of significant bilateral trade or investment

· U.S. income tax return for immediate past year, If U.S. business already established

· Marriage certificate on NSO security paper for spouse

· Birth certificate on NSO security for paper for children

Preferred Company must submit:

· Acceptance letter from U.S Embassy

· Endorsement letter from the company

· Marriage certificate on NSO security paper for spouse of top 10 Executive

· Birth certificate on NSO security for paper for children of top Executive

Northwest and Continental / Applying for C1/D and/ or B1/B2 Visas- First time and renewal must submit:

· Airline current certificate of Employment

· Airline current assignment letter

A & G Visas must submit:

· Note verbale: OR

· United Nation’s cable: OR

· International organization’s letter confirming trip or assignment and the purpose and length of assignment

· Travel authority for official passport holder

A & G Dependents must submit:

· Proof of Principal’s status- Note verbale from principal’s current employer
· Marriage certificate on NSO security paper for spouse
· Birth certificate on NSO security for paper for children
DROP- OFF APPLICATION PROCEDURES


To help the U.S. Embassy expedite processing your application, please follow the following instruction:

Application form, OF-156 must be completely filled-out. Incomplete application form will not accepted at the window. Photo size 1-1/2 x 1-1/2 with white background, front view, must be stapled on the form.

Passport must be signed, plastic cover or leather jacket and papers inside the passport must be removed.

Machine Readable Visa (MRV) application fee receipt: BPI Blue copy must be stapled on the OF-156 Form; Citibank payment must appear in the machine validated printing on the OF-156 Form.

Marriage and/ or Birth certificate printed on NSO security paper must be presented if applying for spouse and/ or children for the first time.

Proof of income: the following original documents may be presented:

5.1 Employment Certificate. This is a certification from the applicant employee on their company letterhead and should state the applicant’s position, length  of service and the current salary signed by the company’s authorized signatory

5.2 Bank Statement for the past three months or bank passbook

5.3 Department of Trade and Industry (DTI) or Security and Exchange Commission (SEC) registration with all the necessary permit.

All these must be presented at once upon reaching the window.

NON-IMMIGRANT VISA RENEWAL  

For Accredited Travel Agents


The special telephone number assigned for accredited travel agents for the U.S. Embassy is 1-909-101-0088. Any PLDT phone with National Direct Dialing (NDD)/ International Direct Dialing (IDD) access is required to make this toll call. At Present, this toll call costs Php 18.00 per minute plus applicable NDD charges for calls from outside Metro Manila.


For drop box application, travel agents can process “unlimited number” of applicants.


For booking appointments, travel agents are limited to five (5) applicants per call.

Note: If the applicant is a married woman, you need to have the mother’s maiden name and be prepared to have the applicant’s full single name.

FOR INDIVIDUAL FILING


The number to call is 1-909-101-0000, 24 hours per day, 7 days a week. This is available  only on PLDT telephones with NDD access. This is toll call costing 18 per minute, plus any applicable NDD charges for calls from outside of Manila.


All applicant’s wishing to avail of the drop box should call 1-909-101-0000 to arrange for a courier to pick up their application. Drop box  application will no longer be accepted in person at the American Embassy. For a Fee of PHP 200.00, a courier will pick up the passports and applications for processing and return the passports and issued visas a few days later.


All callers must have the passports and non-immigrant visa application fee receipts on hand. The Php 200.00 courier fee is in addition to the non-refundable visa application fee of US$ 45.00. All telephone operators will screen callers for drop box eligibility and schedule interview appointments if necessary.


For urgent and / or emergency cases, the applicant may fax a letter of request for an early appointment to FAX: 5224361 – Attn: Non-Immigrant section and subsequent send the hard copy to the embassy. Please indicate a contact number the embassy can call the applicant. 

COUNTRIES INCLUDED IN THE VISA PILOT PROGRAM


Participating Visa Waiver Pilot Program countries are: Andorra, Argentina, Australia, Austria, Belgium, Brunei, Denmark, Finland, Germany, Iceland, Ireland, Italy, Japan, Liechtenstein, Luxembourg, Monaco, The Netherlands, New Zealand, Norway, Portugal, San Marino, Singapore, Slovenia, Spain, Sweden, Switzerland, The United Kingdom and Uruguay.

VISA FEE : US$ 45.00 (in Philippine currency payable at many branches of the Bank of the Philippine Island or Citibank) 

PROCESSING TIME: five (5) to ten (10) working days after interview

REQUIREMENTS:

PEOPLES REPUBLIC OF CHINA

· Requirements for citizens of the Peoples of the Republic of China are the same

VISA FEE:            US$ 45.00

PROCESSING TIME: five (5) to ten (10) working days after interview

FOR INDIAN NATIONALS 

· Indian nationals are required to present the same documents
· They may also have to pay an issuance fee which varies depending on the type of visa being applied. This fee may be paid at the Embassy after the visa is approved.
VISA FEE:  US$ 45.00

PROCESSING TIME:   five (5) to ten (10) working days after interview


URUGUAY, Embassy of the Oriental Republic of
Address:



7/F, PCCI Building 118 Alfaro St. , 

Salcedo Vill., Makati City

Tel No.:



815-0625/ 815-0631

Fax No.:



816-3057

Website:

E-mail Address:

Office Days:



Monday to Friday

Office Hours:



8 am to 5 pm

Name of Consul:


Mr. Antonio H. Ozaeta

REQUIREMENTS:

Tourist

· Visa application Form

· Passport

· Roundtrip Airline ticket

· Proof of Financial Res: Valid International Credit Card or US$ 3,000.00 

Business

· Invitation letter from Uruguay

Employment

· Letter of guarantee from Uruguay
Philippine Passport Holders

· Same as those indicated above

VISA FEE:    US$50.00

PROCESSING TIME:    Five (5) working days


VENEZUELA, Embassy of the Republic of 
Address:



6th/F, Majalco building, Benavidez cor. Trasierra St., 

Legaspi Village, Makati City

Tel. Nos.:



817-9137 / 817-9118

Fax No.:



818-5103

Website:

E-mail Address:


embvenfi@compass.com.ph





embavfi@compass.com.ph
National Day:



05 July (Independence day)

Office Days:



Monday to Friday


Office Hours:



9am to 5 pm






Visa Section






9am to 1 pm (Monday, Wednesday and Friday)

Name of Ambassador:


Milena Santana-Ramirez






Ambassador Extraordinary and Plenipotentiary.


Mr. Juan Goldnick


Secondary Secretary, Head of Consular Section and


Cultural Attache

REQUIREMENTS:

Business Visa

· Valid passport (more than 6 months of validity)
· Two (2) 3x4 latest pictures
· Passenger Ticket (open dated tickets not accepted)
· Letter from the party interested or company stating: purpose of trip, name and address of the company w/ which he has trade relation in Venezuela, and who will be responsible for the expenses of trip and stay in Venezuela
· Contract of Employment signed and legalized (Filipino Act of Government)
· If the party interested is the owner of the company, he must present certificate of Business Registration
· Legalized Bank Certificate
· All solicitants need to present the complete documents in the Consular Section.
· All papers including the relevant pages of the passport and the passenger ticket should be submitted in original and photocopy for authorization visa by Consular Section.
· Personal Interview
· Income Tax Clearance should be presented at the Venezuela airport before departure.
· Visa is valid for one year, multiple entry.
VISA FEE: US$ 60.00

Transit Visa

· Valid passport (more than six (6) months of validity)
· Two (2) 3x4 cm latest pictures
· Passenger ticket (open dated tickets not accepted)
· Seaman’s Book (One year(1) validity)
· Letter from the company stating the name of the seaman, number and expiration date of his passport, as well as:
1. Name of Vessel

2. Trip Number

3. Name of airport/ port of entry & departure

4. Date of entry &  next port of entry

5. Address in Venezuela

· Telex from the company advising the seaman to join the Vessel in Venezuela
· Overseas Employment Certificate (OEC) / Contract
· Aids Test Certificate
· All papers including the first three (3) relevant pages of the passport and the passenger ticket should be submitted with photocopy.
VISA FEE: US$ 30.00- to be paid at the Hongkong & Shanghai Bank upon the approval of visa

PROCESSING TIME:   It will take 72 hours  for Visa approval and 24 hours more to process a Visa. No expedite for a any Visa.

TOURIST VISA

· Valid passport (more than six (6) months of validity)

· Two (2) 3x4 cm latest pictures

· Passenger Ticket  (open dated tickets not accepted)

· Legalized documents proving adequate funds to support the travel

· Legalized statement from the bank with monthly minimum balance addressed to the Consular Section of the Embassy

· If working, legalized employment certificate and other documents justifying his/her employment. (salary, security system, medical care)

· If not working or is student, legalized affidavit of support

· All papers including the relevant pages of the passport and the passenger ticket should be submitted in original and photocopy for authorization visa by  Consular Section.

· Personal interview.

VISA FEE: US$30.00 (Visa is valid for one year, multiple entry)

PROCESSING TIME:   Please be advised  that it will take 48 hours for Visa approval and 24 hours more to process a Visa, there is no expedite for any visa .

 

VIETNAM, Embassy of the Socialist Republic of
Address:



554 Vito Cruz St., Malate, Manila

Tel No.:



524-0364

Fax No.:



526-0472

Website:

E-mail Address:



Office Days:



Monday, Tuesday, Thursday 

Office Hours:



9am to 11:30am and 1:30pm to 4:30pm






Friday 9:00 am – 11:30am

Name of Consul:
Doan Xuan Luong

REQUIREMENTS

Tourist

· One (1) Application Form

· One (1) 3x4 cm photo

· Original passport

Business

· One (1) Application Form

· One (1) 3x4 cm photo

· Original passport

· Approval from the Interior Ministry of Vietnam initiated by the company inviting the applicant

Visa Fee: US$30.00 if has the approval from the Vietnamese Immigration

Philippine Passport Holders

· Passport valid at least 6 months from the date of departure

· Onward or return ticket

· Can enter Vietnam without visa for stay of less than 21 days

PROC/ROC same as Philippine passport holder.

Processing Time:    After getting the approval from Vietnamese Immigration


BULGARIA, Embassy of the Republic of
Address:


5-36-3Yoyogi, Shibuya-ku, Tokyo 151, Japan

Tel Nos.:


3465-1021

Fax No.:


3465-1031

National Day


03 March

Name of Ambassador:

His Excellency Valentin Petkov Gatsinsky





Ambassador Extraordinary and Plenipotentiary


COTE D’IVOIRE, Embassy of the Republic of 
Address:


1-19-12 Uehara, Shibuya-ku, Tokyo 151, Japan

Tel No.:


5454-1401

Fax No.:


5454-1405

National Day:


07 December (Independence Day)

Name of Ambassador:

His Excellency Patrice Koffi Anoh





Ambassador Extraordinary and Plenipotentiary


CROATIA, Embassy of the Republic of 
Address:


Menura Mulia, Suite 2101, Jl. Jend. Gatot Subroto KAV.





9-11 Jakarta 12930, Indonesia

Tel No.:


525-7822 / 525-7611

Fax No.:


520-4073

National Day:


30 May (Independence Day)

Name of Ambassador:

His Excellence Zeljko Kirincic





Ambassador Extraordinary and Plenipotentiary

DJIBOUTI, Embassy of the Republic of 
Address:


2-2-17-201, Shibuya-ku, Tokyo 150-0036, Japan

Tel No.:


3481-5252

Fax No.:


3481-5387

National Day:


27 June

Name of Ambassador:

His Excellency Rachad Ahmed Saleh Farah





Ambassador Extraordinary and Plenipotentiary



ETHIOPA, Embassy of 
Address:


1-14-15 Midorigaoka, Meguro-ku, Tokyo 152, Japan

Tel No.:


3718-1003

Fax No.:


3718-0978

Website:

E-mail Address:



National Day:


21 May

Name of Ambassador:

His Excellency Mahdi Ahmed Ali-Gadid





Ambassador Extraordinary and Plenipotentiary


GHANA, Embassy of the Republic of
Address:


1-5-20 Nishi-Azabu, Minato-ku, Tokyo 106, Japan

Tel No.:


81-3-5410-8631 /32/33

Fax Nos.:


81-3-5410-8635

Website:

E-mail Address:

National Day:


06 March (Independence Day)

Name of Ambassador:

His Excellency Chemogoh Kevin Dzang





Ambassador Extraordinary and Plenipotentiary


OMAN, Embassy of the /Sultanate of
Address:


6 Jalan Langgak Golf, Off Jalan Tun razak





55000 Kuala Lumpur, Malaysia

Tel Nos.:


(03) 245-2827 / 245-2829 / 245-3109

Fax No.:


(03) 245-2826

Website:

E-mail Address:

National Day:


18 November (Birthday of Sultan Qaboos Bin said Al-Said)

Name of Ambassador:
    His Excellency Salim Bin Mohammed Bin Salim Al-Wahaibi





Ambassador Extraordinary and Plenipotentiary

SLOVAK REPUBLIC, Embassy of the
Address:
Jl. Prof. Mohd Yamin SH No. 29 Menteng, Jakarta Pusat 10310 P.O. Box 1328, Indonesia

Tel No.:
310-1068 / 315-1429

Fax No.:
310-1180

Website:

E-mail Address:
Slovemby@indo net.ed

National Day:
01 September (Constitution Day)

Name of Ambassador:
Milan Lajciak


SOUTH AFRICAN HIGH COMMISSION
Note:   Visa applications are forwarded to the South African High Commission in Kuala

Lumpur, Malaysia and Taipei, Taiwan for processing and  approval. (The South African

Consulate General office in the Philippines is no longer applications or any inquiries regarding South Africa – term had expired as of May 1999).

1. KUALA LUMPUR, Malaysia

Address:

South Africa High Commission Office




No. 12 Lorong Titiwangsa 12




Taman Tasik Titiwangsa




Setapak, kuala Lumpur




53200 Malaysia

Tel. No.:

(603) 4024 4456

Fax No.:

(603) 4024 9896

E-mail:

sahcpol@tm.net.my
2. TAIPE, Taiwan

Address:

South Africa High Commission 




13th Floor Bank Tower




205 Tun Hwan North Rd.




Taipei, Taiwan

Tel No.:

(886) 02 27153251

Fax No.:

(886) 02 27125109

REQUIREMENTS:

· Original passport

· Passport size pictures (2) with signature & birthday at the back

· Income Tax Return (ITR)

· Bank Certificate

· Birth Certificate (photocopy)

· SAA booking certificate

· Visa application form fully filled-up

Note:  Visa is gratis however YOU- Travel Agents have to pay for the courier service in sending the above requirements to Malaysia or Taiwan and bringing it back to the Philippines. Approximate cost for the courier envelope (to & from Malaysia or Taiwan) is US$35.00

TANZANIA, Embassy of the United Republic of
Address:


4-21-9, Kamiyoga, Setagaya-ku, Tokyo 158-0098 Japan

Tel Nos.:


81-3-3425-4531

Fax No.:


81-3-3425-7844

Working Hours:

Monday to Friday





9am – 12 nn





1pm – 4 pm

National Day:


26 April

Name of Ambassador:

His Excellency Isaya Bakari Chialo





Ambassador Extraordinary and Plenipotentiary


TUNISIA, Embassy of the Republic of 
Address:
Wisma Dharmala Sakti, 11th Floor, Jl. Jenderal   Sudriman     No. 32 Jakarta 10220, Indonesia

Tel No.:
570-3432 / 570-3492 / 570-4220

Fax No.:
570-0061

Telex:
65088 AMBATUIA

National Day:
20 March

Name of Ambassador:
His Excellency Mohammed Said El Kateb


Ambassador Extraordinary and Plenipotentiary


ZAMBIA, Embassy of the Republic of
Address:
63 Jalan U Thant, 55000 Kuala Lumpur, Malaysia

Tel No.:
(03)456-8905 / 456-8906

Fax No.:
(03) 456-1411

National Day:
15 November (Independence)

Name of Ambassador:
His Excellency Ahmad Muhammad Al-Fara


Ambassador Extraordinary and Plenipotentiary

SCHENGEN COUNTRIES
AUSTRIA, Embassy of the Republic of
Address:
4/F Prince Bldg., 117 Rada St., Legaspi Vill., Makati City

Tel No.:
817-9191

Fax No.:
813-4238

E-mail Address:
austromanila@pacific.net.ph
Office Days:
Monday to Thursday

Office Hours:
9 am – 11 am

Name of Consul:
Mr. Harald Ulbrich

REQUIREMENTS:

· Valid Passport

· Round Trip Ticket

· Travel health insurance

· Supporting Documents (ITR, Bank Certificate, proof of work and leave)

· Itinerary

· 2x2 photo

· Application Form

·  Personal Appearance

VISA FEE: P 1,777.00 (change monthly depending on the dollar rate)

PROCESSING TIME: 14 days


Guidelines for the issuance of a Schengen-Visa of Australia depending on the main destination or first entry in a Schengen state

· Visa application form and 1 photo (passport-size)

· Passport with validity of three months beyond scheduled entry

· Personal appearance of the applicant (no travel agents, sponsor, etc.)

· Detailed  itinerary of trip

· Confirmed roundtrip ticket , Eurorail pass (for land tours)

· Income Tax Return or Certificate of employment (Students: proof of enrollment)

· Bank deposit certification or international credit cards

· Worldwide travel insurance (Worldwide health and repatriation insurance)

ORIGINAL DOCUMENTS MUST BE PRESENTED WITH A PHOTOCOPY

ADDITIONAL REQUIREMENTS:

Business Visa

· Confirmation from Austrian Business partner send directly to this Embassy (FAX)

· Official endorsement from local company, Organization or institution

Visitor’s Visa (friends or relatives)

· Authenticated affidavit of support of inviting party

· Proof of income, letter of employment of inviting party

· Living conditions of inviting party

· Insurance against from Austria

FILING TIME:
Monday to Thursday, 9am -  12nn

RELEASING TIME: Monday to Thursday, 8am -9pm

Note: Application for visa does not confer on the applicant the right to obtain a visa

ROYAL BELGIAN, Embassy of the
Address:


9/F Multinational Bancorp. Center,





6805 Ayala Ave., Makati City

Tel No.:


845-1869 to 73

Fax No.:


845-2076

Website:

E-mail Address:

ambelmnl@compass.com.ph
Office Days:


Monday to Thursday

Office Hours:


9 am to 11 am





9 am to 10:30 am (Friday)





8:30 am to 10:30 am (visa section)





10:30 am to 11:30 am (other consular matters)

Name of Consul:

Ms. Eva Verstraelen

REQUIREMENTS FOR PHILIPPINE PASSPORT HOLDERS

· Valid passport

· Two (2) application forms with 2 photos

· Round-trip ticket

· Detailed itinerary

· Supporting documents (ITR, Bank Certifications, Tcs, Certificate of Employment, Certificate of leave)

· For Business trips: Letter from the local company, letter of Invitation coming from Belgium

· Personal appearance is necessary

VISA FEE:    PHP 1,150.00

PROCESSING TIME:      3 working days

Note: On 17th April 2001, The Royal Belgian Embassy in Manila will start a fully automated telephone appointment system for its Visa Section. This telephone appointment system will assist those persons who intend to travel to the Schengen countries and Belgium in particular to appear at a scheduled time at the Embassy and also provides detailed information on the documentation certain categories of visa applicants are required to show to support their application. Visa appointments can be hooked through telephone number. 1-909-101-4545 (at the current rate of PHP18 / minute). Please note that this  1-909-101-4545 number can be reached only when a PLDT line with National Direct Dialing (NDD) and touch tone features is used. The Embassy also announces the fax number of the Visa section: (00632)-8452076. All documentation to be faxed should be addressed to the Visa Section at this number. Emergency appointments can also be booked through this particular fax number.


DANISH, Embassy of the Royal
Address:

6/F, Dona Salustiana D Ty Tower,




104 Paseo de Roxas cor. Perea Sts., Legaspi Vill., Makati City

Tel No.:

894-0086 (press #3 or ext. 10)

Fax No.:

817-5229 / 893-8075

Website:

E-mail Address:
manila@embassy.mzv.cz
Office Days:

Monday to Thursday

Office Hours:

10 am to 12 nn (Application of Visa)




1:30 pm to 2 pm (Releasing of Visa)

FAMILY VISIT

· Valid passport (and old passport when applicable)

· Letter of invitation or Affidavit of Support from the sponsor in Denmark

· Birth certificate from NSO (using updated security paper)

· One (1) pc. Properly filled up application form

· One (1) pc. Recent 3.5 x 4.5 cm recent colored picture with light background.

· Visa fee to be paid (not refundable and mighty vary from time to time w/o prior notice)

ADDITIONAL:

· If presently employed, please submit work certificate and leave certificate using legal paper of the company (computerized or typewritten logos are not accepted)

· Possibility of getting married, please submit NSO Certificate of Civil Status (using Security paper).

· If married, please present marriage certificate from NSO (using update security paper)

· If visiting other countries in Europe, please state where and duration.

· Reminders: As a principal rule, visa requested shall be referred to the Danish Immigration Service in Denmark for Approval which will take approximately four (4) weeks.

BUSINESS VISIT (Bona Fide unless otherwise questions arises)

· Valid passport (and old passport when applicable)

· Personal/Business Itinerary of counties to be visited in European (specific duration)

· Confirmed Airline Ticket

· Application letter / Letter of guarantee from the local company in the Philippines

· Invitation letter from Danish Business connection in Denmark sent directly to the Embassy (Fax or original post)

· Evidence of Sufficient Funds (if not supported by the inviting nor the local company)

· One (1) pc. of properly filled application form

· One (1) 3.5 x 4.5 cm recent colored picture with light background

· Visa fee to be paid (not refundable and might vary from time to time w/o notice).

TOURISM

· Official Travel Itinerary of countries to be visited in Europe (specific duration)

· Package Tour, Cruise Confirmation

· Birth Certificate (using updated NSO Security Paper)

· Marriage Certificates (using updated NSO Security Paper ) 

· Work Certificate / Business documents

· Evidence of Sufficient Funds

· Confirmed Airline Ticket

· Valid passport (and old passport when applicable)

· One (1) pc. of properly filled up application form

· One (1) pc. 3.5 x 4.5 cm recent colored picture with light background

Visa fee to be paid (not refundable and might vary from time to time w/o notice.)

SEAMAN (TRANSIT / JOINING VESSEL)

· Valid Passport (and old passport if applicable)

· Valid Seaman’s Book (Marina)

· Employment Contract authenticated by POEA and OEC

· Letter from the local agent in the Philippines

· Letter of Guarantee from Denmark (Danish Ship owner) sent directly to the Embassy by fax confirming seaman joining vessel

· Confirmed Airline Ticket / Booking Certificate

· One (1) pc. properly filled up application form

· One (1) pc. 3.5 x 4.5 cm recent colored picture with light background

Visa fee to be paid (not refundable and might vary from time to time w/o notice)

V. TRANSIT

· Valid Passport

· Presentation of valid visa to the final country of destination

· Confirmed Airline Ticket

· One (1) pc. properly filled up application form

· One (1) pc. 3.5 x 4.5 cm recent colored picture with light background

Visa fee to be paid (not refundable and might vary from time to time w/o notice)

IMPORTANT:

· Please file documents in sequence, one set original and one set photocopies.

· No visa filing on Fridays

· Three (3) working days processing unless otherwise questions arises (excluding Fridays)

Visa fee to be paid (not refundable and might vary from time to time w/o notice)

PROCESSING TIME: 3 working days


FINLAND, Embassy of
Address:


21/F, Far East Bank Center, Gil Puyat Ave., Makati City

Tel No.:


891-5011 to 15

Fax No.:


891-4107

Website:

E-mail Address:

Office Days:


Monday to Friday

Office Hours:


9am to 12 nn

Name of Consul:

Maria Korhonen

GENERAL REQUIREMENTS FOR VISA TO FINLAND

· Personal appearance of the applicant

· Valid passport (valid at least three (3) months after the intended visit)

· Visa application form (available at the Embassy) duly completed, dated and signed by the applicant

· Two (2) recent passport size photos

· International travel insurance valid throughout the travel

· Confirmed roundtrip ticket / booking certificate

· Processing fee (non-refundable)

· Supporting documents

Tourism

· Detailed tour itinerary from travel agency

Business

· Invitation letter from the host company in Finland

· Official endorsement from local company, organization or institution/ business registration certificate

Seamen

· Original employment and contract  authenticated by the POEA

· Declaration by local shipping company

· Fax from the Finish shipping agent stating the dates of arrival and departure of the ship

· Valid seaman’s book

Private visit

· Invitation letter stating the purpose and duration of the stay

· Proof of sufficient funds/ host’s financial support for the visit

· Proof of relationship with the host (birth and marriage certificates)

PROCESSING TIME:     3 working days

GENERAL REQUIREMENTS FOR RESIDENCE PERMIT IN FINLAND:

· Personal appearance of the applicant

· Valid passport

· Residence permit application form (part I & II, available at the Embassy) duly completed, dated and signed by the applicant personally at the Embassy

· Two (2) identical passport size photos

· Processing fee (non-refundable)

SUPPORTING DOCUMENTS(ORIGINAL OR OFFICIALLY CERTIFIED COPIES):

· Documents stating the purpose and duration of the intended stay (invitation letter from the host)

· Documents showing family ties with the host (birth & marriage certificates)

· Proof of applicant’s financial status or host’s guarantee of financial support during the stay

· Form Account of the Applicant’s Livelihood and Family Life (available at the Embassy) duly completed by the applicant

· Certificate from the National Bureau of Investigation

STUDENTS:

· Confirmation of Admission to Finnish University

· Bank deposit of FIM 30.00 in applicant’s own name in Finland

· Form Personal Data of Applicant (available at the Embassy) duly completed

WORK:

· Work permit application form duly completed (available at the Embassy)

· Original statement from Employment Authority in Finland

· Employment contract signed both the employer and the employee

· Processing fee (non-refundable)

Note:   Additional supporting documents may be required case by case.

PROCESSING TIME:   3-6 months


FRANCE, Embassy of the Republic of
Address:


16/F Pacific Star Bldg., Makati Ave. cor. 





Sen. Gil Puyat, Makati City

Tel No.:


810-1981 to 88

Fax No.:


813-1908

Website:


www.france.com.ph
E-mail Address:

consulat@france.com.ph
Office Days:


Monday to Friday

Office Hours:


8am to 12 nn   am – Visa Filing





8am to 12 nn  




Name of Consul:

Pierre Coquillat

REQUIREMENTS:

All applicant are required to submit in person the documents (Original documents must be presented with photocopy)

· Visa application form to be filled out, dated and signed

· Recent passport size photos affixed on the application

· A valid passport (must be valid for at least three months after the end of the planned journey)

· Certificate of employment and leave of absence approved by employer / if self-employed: Official business registration / if religious: certificate from the Apostolic Nunciature and letter of guarantee from both congregations (Philippine and France)

· Income Tax Return from the previous year where applicable

· Means of support: Recent bank certification and credit cards

· An Int’l valid worldwide travel insurance (worldwide health and repatriation insurance), covering the duration of the intend journey

· Hotel reservation

· Roundtrip booking certificate and complete itinerary

· Proof of relationships : marriage and birth certificates authenticated by National Statistics Office

Note:  Applicants who have a  nationality other than a Filipino  may have to submit additional documents. Information on additional documents to be presented in individual cases be obtained from the corresponding foreign mission.

PROCESSING TIME:   1 week


GERMANY , Embassy of the Federal Republic of
Address:


6/F Solid Bank Bldg.,





777 Paseo de Roxas St., Makati City

Tel No.:


892-4906

Fax No.:


810-4703

Website:

E-mail Address:

Name of Ambassador:

His Excellency Herbert Jess

REQUIREMENTS:

(Original documents must be presented with photocopy)

· Visa application and 2 photos

· A valid passport (it must be valid for at least three months. After the end of the planned journey)

· Certificate of employment and Leave of Absence approved by the employer (in case of students, proof of enrollment with a University/ College/ School)

· If self-employed, official business registration of the enterprise

· Income Tax Return from the previous year, where applicable 

· Int’l credit cards and / of bank certificate

· Affidavit of support and / or internationally valid worldwide travel insurance (Worldwide health and repatriation insurance covering the duration of the journey)

· Roundtrip booking or in case of group travels, booking certificate from the travel agency, including complete itinerary

Note: Applicants who have a nationality other than Filipino may have to submit additional documents. Information on documents to be presented in individual cases can be obtained from the corresponding  foreign mission.

Note 2: On 8th May 2001, the embassy of the Republic of Germany in Manila will start a fully automated  telephone appointment system for its Visa section.


This telephone appointment system will assist those persons who intend to travel to the Schengen countries and Germany in particular to appear at a scheduled time at the Embassy and also provides detailed information on the documentation certain categories of visa applicants are required to show to support their application.

Visa appointments can be booked through telephone number:


1-909-101-7777 (at the current rate of 18 Pesos / minute)

Please note that this 1-909-101-7777 number can be reached only when a  PLDT line with the National Direct Dialing (NDD) and touch tone features.

The Embassy also announces the Fax number of the visa section: (00632)-8929365

All documentation to be faxed should be addressed to the Visa Section at this number.

Emergency appointments can also be booked through this particular fax number.

PROCESSING TIME:   2-3 days


GREECE, Consulate General of 
Address:

11/F Sage House 110 Herrera St., Legaspi Vill., Makati City

Tel No.:

816-2316 and 816-2309

Fax No.:

815-4572

E-mail Address:


Office Days:

Monday to Friday

Office Hours:

9 am to 11 am




1 pm to 3:30

Name of Consul:
Consul General Milton A. Adamson

REQUIREMENTS:


The Consulate is not allowed to issue visa in the Philippines Travelers holding Schengen visa entitles them to enter Greece within the period of the validity of the visa.


The Schengen country that issue the Greek Visa is the Embassy of Spain.


ICELAND, Consulate General of
Address:


3rd/F, PHINMA Building,





166 Salcedo St. Legaspi Vill., Makati City

Tel No.:


8109526 local 371

Fax No.:


8188206

Website:

E-mail Address:

Office Days:


Monday to Friday

Office Hours:


8am – 4pm

Name of Consul: Antonio V. del Rosario, Sr.

REQUIREMENTS:

· Valid passport

· Roundtrip ticket

· ITR

· Reason for travel

· Passport ID picture

· Application form

ITALY, Embassy of the Republic
Address:


6/F Zeta II Bldg., 191 Salcedo St., Legaspi Vill., 

Makati City

Tel No.:



892-4531

Fax No.:


817-1436

Website:


www.ambitalmanila.org
E-mail Address:

ambitaly@iname.com / ambitaly@sursshop.net.ph
Office Days:


Monday / Tuesday / Thursday 

Office Hours:


8 am to 5 pm





8 am to 2 pm (Wednesday / Friday)

Name of Ambassador:

Umberto Colesanti

TELEPHONE APPOINTMENT SYSTEM:


The Italian Embassy in collaboration with the Philippine Interactive Audio Text Services Inc. has instituted a fully automated telephone appointment and information system for its visa section.

The system easily provides detailed information about the documentation necessary to obtain a visa without the applicants falling in line to get information and to be interviewed at a scheduled
 time.


To avail of the new system, call the following number:19091012200

REQUIREMENTS:

· Personal Appearance

· Passport with no less than 6 months validity

· Accomplished application form with one recent (2x2) picture

· Original and photocopies of all the documents required for each applicant

TOURIST VISA

1. Certificate of employment

2. Business Registration Certificate and Financial Statement

3. Bank certifications for dollars and / or peso accounts, opened no less than 5 months before, passbooks and statement of account. If available, travelers cheques and International credit cards.

4. Declaration of annual income (ITR)

5. Confirmed roundtrip ticket

6. Itinerary and hotel voucher

Those travelling with tour group shall present in addition:

a. Certification from the travel agency

Those travelling with family members  shall present in addition:

b. Marriage Contract

c. Children’s birth certificates

d. For minors (17 yrs. old and below), travelling with just one parent, or alone, DSWD travel clearance.

TOURIST VISA (HOLDERS OF VALID SCHENGEN VISA)

a. Photocopy of the valid Schengen visa

Family Reunion Visa (Petition for Family members)


A Filipino legally residing in Italy can petition the following family member:

Spouse, minor children (17 yrs. Old and Below) and parents

1. The original copy of the Authorization for petition from the Italian  Ministry of Foreign Affairs (a copy of which should also be received by the Embassy).

2. Petitioner’s copy of his foreigner’s Permit of stay (Permesso di Soggiorno pergli Stranieri).

3. Original  copy of the birth certificate of the petitioned family member issued by the local Civil registrar and the National Census and Statistics Office (NSO). Both should be authenticated by the Department of Foreign Affairs.

4. Petitioner’s original birth certificates issued by the Local Civil Registrar and the National Statistics Office (NSO). Both authenticated by the Department of Foreign Affairs.

· Petitioner’s marriage certificate issued by the Local Civil registrar and by the National Census and Statistics Office (NCSO). Both authenticated by the Department of Foreign Affairs.

· Notarized Declaration of Family Composition of the Petitioner.

WORKING VISA

1. Original copy of the Authorization to work from the qualified Italian authority (Ufficio Provinciale de Lavoro) and, countersigned by the Immigration Police (Questura)

2. Birth certificate issued either by the Local Civil Registrar and by the National Census and Statistics Office (NCSO), both authenticated by the Department of Foreign Affairs.

3. Medical certificate with corresponding translation in Italian. (The certificate shall confirm that no contagious disease was detected)

4. NBI clearance.

PROCESSING TIME:    depends on the completion of requirements

STUDY VISA

The requirements for study visa vary, therefore, it is suggested that you contract the Embassy for appropriate information.

TRAINING VISA

1. Certificate of Employment

2. Declaration of Income (ITR), Bank certificates and passbooks

3. Business and financial documents of the applicant’s employer in the Philippines

4. Letter of invitation from the Italian firm, with relevant details on the training program and who is going to provide for the expenses.

BUSINESS VISA

1. The requirements for business visa are the same as those for tourist visa,    with the addition of :

2. Any documents or correspondence stating the nature of the business (i.e. purchase orders, contracts and agreements).

3. A request from the Italian company addressed to the Embassy sent by fax or telegram, preferably received prior to the applicant’s personal appearance for visa application.

Note:
Major corporations can send in advance written  requests for waiver of personal appearance

TRANSIT VISA FOR SEAMEN

Seamen boarding a ship in Italian port shall submit the following:

1. Personal appearance

2. Passport with 6 months minimum validity and Seaman’s Book with 1 year minimum validity

3. Original employment contract authenticated by the Philippine Overseas Employment Administration.

4. Confirmed ticket

5. Declaration by the shipping company in the Philippines.

6. Letter from the agent in Italy (also sent by fax machine) with the official stamp of the Italian Port Authorities (Capitaneria de Porto) stating the arrival, the departure of the ship, and all data of crew members joining the vessel (including position).

III. VISA FOR SEARCH OF WORK

1. Authorization issued by the competent in Italian Police (Questura) based on the sponsor’s guarantee (prestazatione di garanzia).

IV. INDEPENDENT WORK

A. In addition to the usual papers required for a working visa, the applicant should present the following:

1. Copy of a formal “Declaration of responsibility”  submitted to the competent “Direzione Provinciale de Lavoro – Servizio Ispezioni de Lavoro” (Italian Labour Office) by the Legal representative of the Italian Company or Branch stating that no dependent work will be established between the applicant and Company itself.

2. To manage enterprise or to exercise a “liberal profession”, in addition to the usual papers for a working visa, the following documentation must also be submitted:

· Registration with the relevant Profession regulatory Board, or

· Registration with the Chamber of commerce

· And every other valid document to prove the existence of said Company or activity

· NBI Clearance and Health Insurance.

B. PERFORMING ARTIST

1. Copy of the working contract with a Formal “Declaration of Responsibility” submitted to the component “ufficio speciale peril collocamento dei lavortori dello spettacolo” (Italian Labour Office) by the legal representative of the Italian Producer stating that no dependent work will be established between the applicant and the Producer itself.

2. Registration with relevant Profession Regulatory Board,

· Artist record book (ARB) issued by POEA (Philippine Overseas Employment Administration)

· Certificate of competency (COC) issued by Technical Education and Skills Development Authority (TESDA)

· Standard Employment contract issued by the Philippine Government (SEC)

· Certificate of Employment

· NBI Clearance and Health Insurance

FOR GROUPS

· Pre- Departure showcase Preview Application Form

· Group Booking Confirmation

· Certificate of Eligibility

· Certificate of Competency

· Artist Record Book

· NBI Clearance

VISA FEE:  Free of charge

Note:  The Embassy of Italy in Manila can issue visas only to residents in the Philippines. 

The Italian rules on visas vary according to the citizenship of the applicant.

PROCESSING TIME:  5 working days

NETHERLANDS, Royal Embassy of
Address:


9/F kings Court I Bldg., 2129 Chino Roces Ave.,





(Formerly Pasong Tamo) Makati City

Tel No.:


812-5981

Fax No.:


815-4579

Website:


www.dutchembassy.ph
E-mail address:

nlgovman@pworld.net.ph
Office Days:


Filing of visa application – by appointment at number





1-909-101-3456

Release of visa:

1300 – 1400 hr.

Working Hours:

0800 – 1600 hrs. Monday to Friday

Name of Consul:

J.F. Van Vriesland

Visa Fee:  Maximum 1 month
- Php1,090.00

Visa 3  month, multiple entry

- Php1,520.00

Visa max 3 months single entry
- Php1,300.00

Transit visa 



- Php   440.00

MVV (6 month)


- Php2,170.00

Fees are subject to change

VISA APPOINTMENT TELEPHONE: No.:
1-909-101-3456

PROCESSING TIME:   5 working days

GENERAL REQUIREMENTS FOR ALL VISA APPLICANTS:

· Personal appearance

· Passport with no less than 3 months validity from the date of intended travel

· Accomplished application form with one recent 2x2 photo- colored or B&W

· Original photocopies of all documents required for each applicant with respect to the type of Visa applied for (see the following categories)

Note: Applicants may be required to present additional documents at the discretion of the 

visa-officer, incomplete documentation, will not be accepted. 

DOCUMENTS TO BE PRESENTED BY SEAMEN

· Seaman’s book

· Original POEA contract and OEC (Overseas Employment Contract)

· Original letter from the shipping agency in the Philippines

· The Embassy must receive a confirmation (in the dutch language) by fax from the shipping agent in the Netherlands

DOCUMENTS TO BE PRESENTED WHEN VISITING FRIENDS / RELATIVES

· When visiting relatives; official proof of relationship such as marriage contract or birth certificate on NSO security paper (authenticated)

· Employment certificate / approval of leave

· Confirmed flight reservation

· Official invitation / legalized by the host’ municipality in the Netherlands

· Travel insurance with medical coverage

· Latest bank statement or proof of income such as latest salary slip of your host

DOCUMENTS TO BE PRESENTED FOR HOLIDAY TRAVEL(STAY& HOTEL)

· Confirmed flight reservation indicating onward travel

· Employment certificate / approval of leave

· If self-employed; official business registration

· Confirmed hotel reservation to be faxed to the embassy

· Travel insurance with medical coverage

· Latest bank statement

DOCUMENTS TO BE PRESENTED FOR BUSINESS TRIP

· Confirmed flight reservation

· Official invitation from the company to be faxed to the Embassy

· Copy of SEC registration, business permit and original letter from the employer instructing the applicant to travel to the Netherlands

· Travel insurance with medical coverage

· If trip is on personal account: traveler’s cheques (min. US$50 – per person per day or latest credit card statement)

NEW SYSTEM


On September 4th 2000, the Royal Netherlands Embassy in Manila introduced a fully telephone appointment system for its Visa section.


This telephone  appointment system will assist those persons who intend to travel to the Schengen countries and the Netherlands in particular to appear at a scheduled time at the Embassy and also provides detailed information on the documentation certain categories of visa applicants are required to show to support their application.


Visa appointments can be booked through telephone number:



1-909-101-3456 (at the current rate of Php18 minute)


Please note that this 
1-909-101-3456 number can be reached only when a PLDT line with National Direct Dialing (NDD) and touch features is used.


The Embassy also announces the new fax number of the Visa Section:



(00632) – 8112552


All documentation to be faxed should be addressed to the visa section at this number. Emergency appointments can also be booked through this particular fax number.


NORWAY, Embassy of
Address:


21st/F, Petron Mega Plaza Bldg.,





358 Sen. Gil Puyat Ave., Makati City

Postal Address:

P.O Box. 3344, MCPO Makati City

Tel No.:


886-3245 up to 49

Fax No.:


886-3244

Website:

E-mail Address:

emb.manila@mfa.no
Office Days:


Monday to Friday

Office Hours:


9am to 4 pm

Visa Hours:


10am to 12 nn

National Day:


17May (Constitution Day)

Name of Ambassador:

His Excellency PAUL MOE





Ambassador Extraordinary and Plenipotentiary

First Secretary:

Mr. JOAR L. STRAND





MRS. REIKO HAYASHI

Adm. & Consular Attache:
Mr. Kare A. Flaten

Maritime Attache:

Mr. BORGE LYNGMO





Mrs. ELLEN LYNGMO

REQUIREMENTS:

FILIPINOS MARRIED TO NORWEIGN CITIZENS

· Completed application forms for visa as well as the additional information sheet

· Two photographs size 4.5 x 4.5 cm (not older than 3 months)

· Original marriage certificate – authenticated by NCSO (plus 2 copies)

· Original Counseling Certificate from the Commission on the Filipino Overseas (plus 2copies)

· Affidavit of support (plus 2 copies)

RESIDENCE PERMIT

· Two (2) sets of completed applications forms

· Four (4) pcs. size 4.5 x 4.5 cm pictures (please mount pictures using adhesive tape or glue, picture should not be older than 3 months)

· Original birth certificate issued at the time of birth or within a short period after birth (plus 5 copies)

· Original baptismal certificate (plus 3 copies)

· If married, original marriage contract (plus 5 copies)

· Certification issued by the COMELEC Office (National Central File Division) re: Voter’s Affidavit

· Two (2) photo copies of passport if you have had past visas to Norway in the past and or any valid identification card

· If single, (Fiance/ Fiancee)-  a certification from your Parish church certifying that you are single and free to marry (plus 3 copies)

· Affidavit of support from your reference in Norway, not older than 6 months, plus 2 copies.

· If husband/wife is deceased-original death certificate (plus 5 copies)

· Affidavit of parental consent from  the child ‘s biological father/mother remaining in the Philippines

· Original school diploma (highest level achieved) (plus 3 copies)

*Birth certificates- should be issued at the time of birth or within a short period after birth. Late registered birth certificate is not acceptable unless a written explanation is attached regarding the non-submission of the original document.

*Baptismal certificate should be issued on the  actual year of baptism, otherwise, a written explanations should be attached.

Reminders: Applications for a residence permit are always referred to the Norwegian Directorate  of Immigration in Oslo for Approval

IMPORTANT:

· (Please file documents in sequence, one set original and one set photocopies)

· Personal appearance of the applicant is a must

· Visa hours is from Monday to Fridays, 10 am to 12 nn

WORKING PERMIT:

· Two (2) sets of completed applications form

· Four (4) pcs. size 4.5x 4.5 cm pictures (please mount pictures using adhesive tape or glue, picture should not be older than 3 months)

· Original birth certificate issued at the time of birth certificate(plus 3 copies)

· Original school diploma (highest level achieved) plus 3 copies

· If married, original marriage contract (plus 5 copies)

· Certification issued by the Comelec Office (National Central File Division)  

       Re: voter’s affidavit

· Two (2) xerox copies of passport if you have past visas to Norway and or any valid  

Identification card

· Original working contract duly authenticated by the Notarius Publicus in Norway and signed by the Employer and Employee. Working contract should be English plus 2 copies

*Birth certificates- should be issued at the time of birth or within a short period after birth. Late registered birth certificate is not acceptable unless a written explanation is attached regarding the non-submission of the original document.

*Baptismal certificate should be issued on the  actual year of baptism, otherwise, a written explanations should be attached.

Work permit application are always referred to the Norwegian Directorate of Immigration

IMPORTANT:

· Please file documents in sequence, one set original and one set photocopies

· Personal appearance of the applicant is a must

· Visa hours is from Monday to Fridays, 10 am to 12 nn

6 MONTHS (PARENT’S VISA)

· One set of filled up application forms for visa and residence permit

· 4 pictures size 4.5x 4.5 cm

· Affidavit of support or invitation letter stating that your reference in Norway is inviting you to a 6 months parents residence permit

· Original birth certificate plus 5 copies

· Original baptismal certificate plus 5 copies

· Photocopy of passport or any valid ID

· Explanation letter or affidavit if there are discrepancies made on the birth and baptismal certificates

Please note that all applications are sent to the Directorate of Immigration in Oslo, Norway for approval. 

Incomplete application with incomplete requirements will not be accepted by the Embassy

*visa hour is strictly from 10am to 12 nn only, Monday to Friday.

3 MONTHS TOURIST

· Two (2) sets of completed application forms with additional information sheet

· Two (2) pcs. size 4.5x 4.5 cm (please mount pictures using adhesive tape or glue) (picture should not be older than 3 months)

· Affidavit of support from your reference in Norway not older than 6 months

· 2 photocopies of passport. If the applicant has already been in Norway, photocopy of his/ her past visas to Norway and the latest arrival date in the Philippines.

· Certificate of Employment if the applicant is presently employed (2 copies)

· Certificate of leave of absence from the employer (2 copies)

· Photocopy of the company’s identification card (2 copies)

· Latest salary slip (2 copies)

· Photocopy of the Business Name registration Certificate if the applicant has his/her own business (original plus 2 copies) 

· Copy of the Income Tax Return (ITR) and the latest bank statement and bank book not older than 3 months.

STUDENT APPLYING FOR A TOURIST VISA

· Certification from the school where you are presently enrolled

· Copy of the student’s valid ID

· Certificate of enrollment with the official receipt of payment 

· Students going on a holiday during the summer season should present a certification, reservation slip that they enrolled for the next school semester

IMPORTANT:

· Please file documents in sequence, one set original and one set photocopies

· Personal appearance of the applicant is a must

· Visa hours is from Monday to Fridays, 10 am to 12 nn

· Incomplete application with incomplete requirements will not be accepted

BUSINESS TRIP

· One (1) completed application form for visa to Norway

· One (1) 4.5x 4.5 cm photograph (please mount pictures using adhesive tape or glue). Picture  should  not older than 3 months

· Invitation letter from the business connection in Norway sent directly to the Embassy either by fax or by mail

· Letter / Certification from the Philippine company

· Photocopy of the company’s identification card

· Latest salary slip

· Photocopy of the business name registration certificate if the applicant has his/her own business

· Evidence of sufficient funds (if not supported by the inviting nor the local company)

· Confirming  airline ticket

· Certificate

· Certificate of employment unless you own the company 

TOURIST

· One (1) set properly filled application forms

· One (1) 2x2 photo (please mount pictures using adhesive tape or glue. Do not use staplers). Photo should not be older than 1 month

· Valid passport with 6 months validity from the date of departure

· Work certificate

· Official  travel itinerary

· Package tour, cruise confirmation, hotel voucher

· Valid visa for the first point of entry

· Evidence of sufficient funds, bank books/ bank statements

· Confirmed airline ticket

· Original Income Tax Return

· Business name registration certificate

· Guarantee letter from the travel agent

Note: Incomplete application which do not meet the requirements above, will not be accepted

SEAMEN JOINING VESSEL

· Valid passport (with 6 months validity from the date of departure) plus 1 xerox copy

· Valid seaman’s book (Marina) plus 1 photocopy

· Employment Contract authenticated by POEA (Original plus 1 copy)

· Letter of confirmation from the principal in Norway (directly sent to the Embassy either by telex or  fax confirming seaman joining  vessel in Norway)

· Confirmed airline ticket/ booking certificate

· One (1) set properly filled visa application forms, signed and dated by the applicant

· One (1) 2x2 pictures not older than 3 months. (Please mount pictures using adhesive tape or glue, do not use staplers)

· Guarantee letter from the crewing agent in Manila Office

Note:  Please file documents in sequence, one set original and one set photocopy

VISA FEE:  Gratis

PROCESSING TIME:    3-4 days

Norwegian Trade Council (NTC)

Mr. Jan Eklund, Mrs. Martha Lyngas Eklund

Commercial Counsellor

12th/F, The World Centre

330 Sen. Gil Puyat Avenue

Makati City

Tel:
867-8128 up to 29

Fax:
867-8131

E-mail:
 manila@ntc.no
WORKING HOURS:  Monday to Friday




0900 to 1600 H


PORTUGAL, Consulate of
Address:


14 D. Trafalgar Plaza, Dela Costa St.





Salcedo Vill., Makati City

Telephones:


848-3789/90/750-1861

Fax:



843-3791/921-811-8104

Website:


http:/www.portugal.org

E-mail Address:

Office Days:


Monday to Friday

Office Hour:


9am to 12nn

Name of Ambassador:

Amb. Joao Caetano da Silva

REQUIREMENTS:

For all Visa Applicants

· Personal appearance of the applicant (no travel agents, sponsor, etc.)

· Visa  application and 2 colored photos (passport-size):

· Passport with validity of three months beyond scheduled entry;

· Detailed itinerary of trip;

· Proof of hotel booking 

· Confirmed roundtrip ticket, Eurorail pass (for land tours);

· Income Tax Return

· Certificate of Employment (Student: proof of enrollment);

· Worldwide travel insurance (world health and repatriation) 

· Bank certificates for US$ and Peso;

ADDITIONAL REQUIREMENTS:

BUSINESS VISA

· Confirmation from Portuguese partner sent directly to the Embassy of the Portugal by Fax No. (848 3791)

· Official endorsement from local company, Organization, of Institution;

VISITOR’S VISA (FRIENDS OR RELATIVES)

· Authenticated affidavit of support inviting party;

· Proof of income and letter of employment of inviting party;

· Living conditions of inviting party;

TRANSIT VISA SEAMAN

· Original employment contract authenticated by the POEA;

· Declaration by local shipping company;

· Fax from the Portuguese shipping agent stating the dates of arrival and departure of the ship and names of crewmembers. This fax has to be sent to the Portuguese Embassy (848-3791)

Note: Same requirements for People’s Republic of China/ Republic of China & Indian nationals.

IMPORTANT: Application for visa does not confer on the applicant the right to obtain a 

   visa.

 VISA FEE:

PHP727.00 – Application (non-refundable)




PHP412.00 – Transit Visa




PHP1,030.00 – Short Stay (less than 31 days)




PHP1,236.00- Short Stays (90 days)

PROCESSING TIME:
Ten(10) working days.

Note: the following must be presented when claiming the visa:

· Original plane ticket

· Official receipt

· Authorization letter (for representatives only)

SPAIN, Embassy of
Address:


5/F, Act Tower, 135 Sen. Gil Puyat., Makati City

Tel No.:


818-3561 / 8183581

Fax No.:


810-2885

Office Days:


Monday to Friday

Office Hours:


8am – 3pm






8am – 12nn – visa






8am – 9am receiving of visa application for scheduling  






appointment date for interview

Name of Consul:

Javier Herrera

REQUIREMENTS FOR TOURIST VISAS:

· Passport (valid for at least three months after the end of the planned journey)

· Certificate of employment and/ or Business Permit (+ 1copy)

· Original Income Tax Return (+ 1 copy)

· Bank certification (and/ or passbooks) (+ 1 copy)

· Detailed itinerary

Note: Applicants must secure an appointment at least ten (10)days before scheduled flight and must submit the following documents at the Consulate between 8am to 10 am.

· Duly accomplished Application Form

· Three (3) pictures

· Passport

· Booking certificate

· Detailed Itinerary

TRANSIT VISAS FOR SEAFARES REQUIRE SPECIFIC DOCUMENTS.

Visa Fees:

PHP 1,150.00      30 days




PHP 1,380.00      90 days




PHP 1,380.00      30 days   multiple entry




PHP 1,610.00      90 days   mutltiple entry

PROCESSING TIME:    3 days 

Note:   Philippine passport holders married to Nationals of European Community member countries are exempt from payment of visa fees provided they show of proof of  marriage contract legal capacity to marry & photocopy of spouse passport.


SWEDEN, Embassy of 
Address:


16/F, PCI Bank Tower2, Makati Ave., cor 





H.V. dela Costa St. Salcedo Vill., Makati City

Tel No.:


819-1951

Fax No.:


815-3002

Website:


www.swedemb-manila.com
E-mail Address:

ambassaden.manila@foreign.ministry.se
Office Hours:


9am – 12 nn, Monday to Thursday

GENERAL REQUIREMENTS:

The  application for a visitor’s visa is made on a special form, which should be submitted to the Embassy of Sweden in Manila together with:

· Two (2) passport-size pictures

· A valid passport (should be valid at least six months after the expiration of the Swedish visa)

· The handling fee which currently amounts to 1,100 pesos (650 pesos for Seaman’s visa)

· The fee should be paid into Savings Account 00—1463-18219-8 of the Embassy via Equitable PCIB Branch by using a duplicate peso deposit slip. The receipt should be presented to the Embassy when applying for visa.

SPECIAL REQUIREMENTS:

In addition the following documents should be submitted:

GENERAL TOURISM

· Tour itinerary

· Proof of sufficient funds for travel

· Roundtrip ticket

BUSINESS VISITORS

· Invitation from the Swedish company sent directly to the Embassy

· Letter/ Certification from the Philippine company

SEAMAN JOINING VESSEL

· Seaman’s Book

· Employment Contract

· Confirmation from the Swedish ship-owner (this is normally sent directly to the Embassy)

· Training Programmes, Sida Courses or Seminars

· Confirmation of acceptance by the Swedish course administrator

TRAINING PROGRAMMES, SIDA COURSES OR SEMINARS

· Confirmation of acceptance by the Swedish course administrator

FAMILY VISIT (by parents, children or siblings)

· Proof of relationship (original plus 2 Xerox copies)

· Proof of Relatives residence permit in Sweden, or Swedish citizenship (original plus 2 xerox copies)

· Filled in “Family Tree Form” to account for the family relations (Appendix D)

· Invitation (original plus 2 Xerox copies)

· Affidavit of support legalized by a Swedish notary public, or Police/proof of sufficient funds to travel (original  plus 2 Xerox copies)

· No air ticket is to be purchased before a decision is given to an application.  

· If the visa is approved, the applicant is required to present a confirmed *roundtrip ticket before the visa is issued. (* Restricted/ non- rebookable /non-refundable air tickets must not be purchased).

FAMILY VISIT (by other family member)

· Filled-in Family Tree Form (Appendix D)

· Upon an approved visa, for purposes of issuance, a confirmed roundtrip ticket has to be shown to the Embassy.

TO VISIT FRIEND, FIANCE OR FIANCEE

· Invitation (original and  2 Xerox copies)

· Affidavit of support, Legalized by Notary Public or Police in Sweden / proof of sufficient funds to travel (original and 2 Xerox copies)

·  Upon an approved visa, for purposes of issuance, a confirmed roundtrip ticket has to be shown to the Embassy.

NOTE:  Application in this category will normally be submitted to the Swedish Migration Board in Sweden. For applications submitted to the Swedish Migration Board for decision, the processing time is AT LEAST one month. In order to avoid disappointments, visa applications should be made well in advance.  There is no need to follow-up on the application by telephone. The Embassy will immediately notify the applicant when decision from the Migration Board is received. During May to July, processing time may be  longer, due to a greater number of applicants.


Incomplete applications, which do not meet the requirements above, will not be accepted. A foreigner, who enters Sweden with  a visitor’s visa cannot apply for a residence and work permit (Immigrant visa) while in Sweden.

VISA FEE:
PHP, 1,100.00



PHP     650.00 – for Seaman’s Visa

PROCESSING TIME:  1 month:  May- July – processing maybe longer.

LATEST INFORMATION ON THE SCHENGEN VISA

As of March 1995 Philippine nationals and nationals of certain other countries travelling to any one or  more of the Member States of the Schengen Convention on business or as tourists may receive a visa for a short stay of up to 90 days which is valid for all the above-mentioned countries (Schengen area). The implementation of the Schengen Convention constitutes a major progress towards the free movement of persons. Bona fide travelers and residents will have access to all Schengen States with a single visa or residence permit. The abolition of the internal borders of the Schengen States, however, warrants strict control at the external borders of the Schengen Area.


Please be advised that an  application for a visa does not confer on the applicant the right to obtain a visa. Once a visa has been issued, the purpose of the visit cannot be altered. Even where a visa has been granted, Border Control Authorities at the port of entry still have the right to deny access to the Schengen Area.


In applying for a Schengen visa, please observe the following general guidelines (further information can be obtained from any of the participating Embassies Listed below).

1. In the Philippines, Schengen Visa are issued at the following Embassies in Makati:

Australia






Iceland- see Denmark

4/F Prince Bldg.,     





Italy

117 Rada St., Legaspi Vill.;




6/F Zeta Bldg., 

Tel.: 817-91991,





191 Salcedo St.,Legaspi Vill.,

Fax: 813-4238






Tel.: 8924531, Fax:817-1436

Belgium/Luxemburg





Netherlands

9/F Multinational bank Centre,



9/F King’s Court Bldg.,

6805 Ayala Ave.,





2129 Pasong Tamo St.,

Tel: 845-1869, Fax: 845-2076



Tel: 812-5981, Fax 815-4579

Denmark






Norway

6/F Salustina Dee Ty Tower




21/F Petron Mega Plaza

6805 Ayala Ave.,





358 Sen. Gil Puya Ave.,

Tel:894-0086, Fax 817-5729




Tel: 886-3245 Fax 886-3244

Finland






Portugal

21St /F Far East Bank Center




14/F Unit D Trafalgar Plaza,

Gil Puyat Ave.,





105delaCostaSt.,Salcedo Vill.

Tel: 891-5011 to 13





Tel: 886-3789 & 90,

Fax: 891-4107






Fax: 848-3791

France







Spain

16/F Pacific Star Bldg.,




5/F Act Tower,

Makati cor. Sen. Gil Puyat Ave.,



135Sen. Gil Puyat Ave.,

Tel:810-1981






Tel: 818-3561 Fax: 810-2885

Fax: 813-1908

Germany






Sweden

6/F Solidbank Bldg.,



        16/F,EquitablePCIBankTowerII

777 Paseo de Roxas;



        Makati Ave.corDela Costa st.

Tel: 892-4906, Fax: 892-9365


        Tel: 819-1951, Fax: 815-3002



Greece –see Spain


Please note that the Consulate General of Greece cannot issue Schengen Visa. Applicants for a tourist or business trip to Greece and Iceland not exceeding 90 days are requested to contract the Embassy of Spain or Denmark. For information about all other travel to Greece, please contact the Greek Consulate General in Manila, 11/F Sage House, 110 Herrera st.,  Village Makati . Tel: 816-2309, Fax: 815-4572.

2. Submit your application for a Schengen Visa to the Embassy of the country which, considering the purpose of your trip and / or the length of your intended stay, is your main destination among the states listed above .  If no such “main destination” can be ascertained, contact the Embassy of the country of your first entry into the Schegen area.

3. A visa can be granted of the applicant

· Submits the duly completed visa application form with photo

· A passport which is valid at least three months after the end of the planned trip

And can demonstrate that she/ he intends to go on a genuine tourist or business trip to one or more of the Schengen states, will not remain in one of the  Schengen states after the visa has expired and has access to adequate funds for the purposed trip/activities.

4. To demonstrate that the above-mentioned criteria are met, the applicant should provide as much evidence as possible, including the following:

· A history of previous travel as tourist or business person to other countries, through submission of older/other passport

· Roundtrip booking, or in case of group travel booking certificates and complete itinerary from agent an economic or other incentive to return to the Philippines at the end of the trip such as,

· Certificate of employment and leave approved by employer

· If  self-employed: official business registration

· For students: proof of enrolment at a school/ college/ university

· Access to sufficient funds to support the stay, taking into account the intended length and purpose  of stay and the activities planned, as evidenced by 

· Employment/ business/income statements

· Income tax return statement from previous year, where applicable

· Financial assets statements from the banks, international credit card

· Affidavit of support from friend/relative/ host/ and / or internationally valid travel insurance (worldwide health and repatriation insurance) covering the duration of the intend journey.

· If visiting friends or relatives:

· Duly certified  invitation and authenticated affidavit of support from host in country of destination (for France)

· Proof of relationship with host, where applicable, such as marriage contract of host, birth certificate of applicant

All documents must be duly authenticated

· In case of business trips

· Correspondence with your business-partners in Europe and/or

· Business invitations, to be sent directly  to the respective Embassy

· Letter of guarantee from the company in the Philippines

· Minors:

· Certified affidavit of parental or guardian’s consent, if applicant is between 14 and 18 years, together with a recent  duly authenticated birth certificate

· Travel permit, issued by the Philippine Department of Social Welfare and Development (DSWD) for minors below the age of 14 travelling abroad unaccompanied by their parents or guardians, together with recently duly authenticated birth certificate.

SEAMEN:

· Seaman’s book

· Contract of Employment and O.E.C from POEA

· Letter of guarantee from Philippine Agent 

· Letter of guarantee from Agent abroad, addressed by fax to the visa section of the respective Embassy (for France: in French language)

· Applicants wishing to travel to one of the Schengen countries for medical treatment also need:

· A medical certificate issued by their doctor in the Philippines

· A written confirmation of an appointment in a hospital or with a doctor

· Proof that the cost of the medical treatment can be covered

The Embassy may require submission of an additional documents or proof in individual case.

5. applicant who have a nationality other than Filipino may have to submit additional documents. Information on documents to be presented can be obtained from the corresponding foreign mission.

6. Other types of visa, e.g for longer stays, family reunion marriage of for employment, are still subject to the national legislation of the country of destination. They maybe applied for  at the respective foreign mission only.  Visas for the French  every departments and territories should be applied for at the Embassy in Manila.

Reminder on Accomplishing your Visa application Form

Dear Applicant:

 Please do not forget to fill up:

1. The stamped square on the upper left cor. Of the front page: passport number and date of arrival in the Schengen state.

2. Question 9: Your passport number, date of issue, place of issue and date of expiry

3. Questions nos. 12,13 and 14: Your profession, your employer in the Philippines with address. If you do not have any, please indicate Not applicable

4. Question no. 19: your exact date of arrival in the Schengen states and your exact date of departure from the Schengen states

5. Question no. 22: please indicate previous stay  in the Schengen  States. First time travelers, please write Not Applicable;

6. Question no. 23: please indicate previous visa application for  the Schengen  States. Again, first time travelers, please write Not applicable

7. On the last two lines of the form: Please write the name of the city where and the date when completing the application. Lastly, please sign your application form.

Please be informed that you will not be entertained at the counter of the visa section, if your application  is not duly filled out.

Please present one photocopy of every original document for submission (in case of long-term  and fiance/e visa applications two copies are required), otherwise  the visa applications from cannot be processed

Necessary Documents if you are inviting relatives in Germany


If you apply for visa to visit relatives in Germany, you have to submit all the documents mentioned in the Schengen-Visa-Notice under 4.2 lit. a) through b) A copy of the Schengen-Visa-Notice is attached:

Please note:

1.) A duly certified invitation and an authenticated affidavit of support are always necessary

2.) Applicants planning to visit relatives in Germany have to submit a proof of relationship with host

a) birth certificate of applicant

b) marriage contract of planning if married

c) birth certificate of relative living in Germany

d) if the relative living in Germany is married please submit an except from the German family register (Auszug aus dem Familienbuch), or if their marriage is not registered  at the German local civil registrar, submit their marriage contract.

All documents have to be presented in duly certified from (offentliche Beglaubigung). Please note that in certain cases the Embassy may have request provision of additional documents from applicant.

IMPORTANT:


Even if all the above mentioned documents have been submitted, this does not confer on the applicant the right to obtain a visa.

The Embassy is open Monday to Friday from 8am to 11 am

LIST OF 15 MEMBERS STATES OF SCHENGEN TREATY AREA

1. Austria



9. Italy

2. Belgium



10. Luxemburg

3. Denmark



11. Netherlands

4. Finland



12. Norway

5. France



13. Portugal

6. Germany



14. Spain

7. Greece



15. Sweden

8. Iceland

